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ALLIANCE FRANCAISE DE JAFFNA
83, Palaly Road, Kantharmadam, Jaffna.
Phone: 021 222 8093
R E-mail: alliancejaffna@yahoo.com
LEARN FRENCH THE FRENCH WAY
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UNIVERSITY OF JAFENA SRI LANKA

MEDIA RESOURCE AND TRAINING CENTRE

POST OF OFFICE SECRETARY (ON CONTRACT)
The Media Resource and Training Centre is a joint venture of
the University of Jaffna and the Institute of Further Education
(FOJO) Sweden,

Applications are invited from the suitable candidates for the
post of Office Secretary (On Contract) in Media Resozrce and
Training Centre (MRTC) , University of Jaffna upto 7" January
2009
Qualifications and Job Description:
Must have passed G.C.E (A/L)

e Should be able to speak English
e Must be able to handle Excel and simple accounting
e General Office duties in the Centre
e Providing suppert for workshops, seminars and classes
« Must maintain day to day accounting
The age limit is 18-35 years
Salary: Rs, 11,000/~ fixed per month Selection by test and
interview ;

This is a full-time assignment and initially it is for a period of
one year from the date of commencement of the assignment.
However, the assignment is renewable if the services rendered
and work performance during the tenure of assignment is
satisfactory.

The appointee will become a contributor to the Employees
Provident Fund (EPF) Media Resources and Training Centre
will contribute the EPF and the Employees Trust Fund.
Applications for the posts shall be sent to the Senior
Assistant Registrar/ Establishments. Application forms and
other details may be obtained from the office of the Senior Assi-
stant Registrar/ Establishments, University of Jaffna, Srilanka,
either in person or by post, on a payment of Rs.100/- per form.
Those who wish to obtain application forms by post are,
requested to send a Money Order/Postal Order drawn in favour
of the Bursar, University of Jaffna together with a self -addressed
stamped envelope 23x10 cm, in size.

Applications received after the closing date will be rejected
without intimation

Acting Registrar 2008.12. 18
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"Equip yourself to serve God"
Courses for Riploma in Theology for the academic year 2009
Application forms are available for new admissions.

Closing Date for Application 05.01.2009
Registration & Interview 10.01.2009
Commencement 13.01.2009

Modular Evening Courses on weekends.

Apply to

The Dean of Student Rev.P.Robert
Assemblies of God Bible College.
Northern Extension
Dutch Road, Uduvil
or
Assembly of God
No 5 cross Rd
Nallur, Jaffna,
Phone Fax - 009421 222 5501, 07791 94622
or 7308, 060 221 bbb(m
E.mail - surriraja @ .1k,
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