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When it comes to your hlgher studles

“We welcome you for grand opening of BCBS on
14th July 2009 in between 9.00 am to 5.00 pm”
A great opportunity for whoever registers with us on our opening day
we would be giving a massive discount.

Students can start their British Degree with G.C.E O/L
6 resEsTe Ut Gpiew Garupbls
(plgds sy @rsmLraigh syl UL Ol
UfiCLefsd GQamLgeomb

® Start your degree pathway with O/L
® British degree in 2,1/2 years

www.adinnovationsik.com

@® Garanteed progression to top universities in UK
Study areas

* Psychology % |ELTS
% All well recognized UK % Business English

professional courses

% Information technology
% Business Studies &
Accounting

Qanupbisy OTHD SRBULYUSDHEIN UTHISTULITER @L&;Q’;faﬁ PURG CEUFHILUGD

5;651@@515561‘1 - &6vell Y BeuraFmT

P.K.Suhanthan Msc-UK - 0777 209 446

EDUCATION WITH A DIFFERENCE SOON
To Hit COLOMBO on THE 14TH OF JuLy ‘09

BRITISH COLLEGE OF BUSINESS STUDIES

No-298B, Dublication Road, Colombo 04.
Tel:011-2555243 / 011-2555245 / 0772399600 / 0772399601

270-1727
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ARE YOU SERIOUS ?

Study in Cambridge, United Kin:

September 2009 Intake

= of,  Yourdirect pathwayto . ¥% giaruse,
ﬁ]‘; & University

CI“IC -~ Anglia Ruskin Umvers:ty

Cambridge & Chalmstard

Cambridge Ruskin International C" il

CRIC is the associate college of Anglia Ruskin University whach is based in Cambridge and
allows you direct entry into various degree programs after completion of one of the

fooning ®  University Foundation Programme E

{Students can start the degree with GCEO/L) x

®  1stYear Degree Programme %"

©  Pre-Masters Programme -

i (-4

- ‘. . il ‘5

Anglia Ruskin University (ARU) 5

' g

ARU was established 1853 and ranked in the Top 3rd of UK Institutes for: g
® Art&Design @ Psychology @ ComputerScience&IT @ LifeScience @ English

® Business ® Sociology ® Engineering

Majors are available in CRIC college:

® Media Studies ® Law

Biological Science
Business

Film , Media and Communications

Psychalogy, Sociology and Sports Science
Law and Criminology

® ‘Architecture and Surveying
® Artand Design

® Computing and Technology
® Engineering

| Please email your certificate and contact numbers to pksuhantha;éﬂhoo_co,ukj

alar QURIBDSTE PUpRGEDM BFlLD siuGHID (1 bigh s 2 LIED auea) Qasnqgibiish
saBlLUBHETE UNGETILTS BLSHN guue CriEEIiLGY

HELP LINE - 0777-209446
FREE © CONSULTATION 7 ADVICE GUIDANCE

' Spot Admissions by University Representative Mr.Leigh Pulford .

13th July 2009 4.00 pm t0 6.00 pm

KNOWLEDGE MANAGEMENT SYSTEMS

Leading educational consultants and training providers

London Office
No. 38, Goodmayes Road,
liford 1G3 SUR, United kingdom.

Mob: 00447905038050
Tel: 0044208470222

329, Galle Road,

Meewella Building 1st Floor,

Southern Wing, Colombo-04, Sri Lanka.
Tel: 494 11 2555243,

Fax:+9411 2555244 www.britishstud flinkeom’ . - 1EEHUARLUSY.

- - - -
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VACANCY NOTICE T

UNICEF Sri Lanka, Country Office, invites applications from qualified nationals of the Republic of Sri Lanka for the following post.

PostTitle:  Administrative Officer VINo: * HR 09/07-02
Level: NOB (Fixed Term Appointment) 3
Duty Station: - Colombo : Closing Date: . 22 July 2009

Purpose of the Post: .
Under the close supervision of the Chief of Operations, assists in the management of all administrative services for the Sri Lanka country office.

Major Duties and Responsibilities: :
i b . 4
« Responsible for the systematic review OF"df_ﬁce premises to ensure a good and secure working environment for all staff members. Undertake ali actions
A necessary to arrange cleaning services, ensure procurement, maintenance and repair of equipment and supplies, in accordance with budgetary plans
and allocation. Recommend and prepares estimates on office premises, supplies and equipment requirements for budget preparation purposes.

* Oversee transport services, ensure a schedule foruse of Colombo vehicles, periodically review reports on use of petrol, mileage, driver overtime records,
and maintenance services. - t - il h

s Oversee all administrative arrangements for International and Local conference, meetings, workshops, seminars and visitors by assuring the
coordination of transportation, and.contracting of hotel accommodations, conference rooms and audio-visual equipment, as required. Liaise with
Ministry of Foreign Affairs as required to facilitate travel of operations participant,

« Review all travel requests for budgetary provisions, undertake travel arrangements, (i.e., tickets, visas, hotels, per diem). Issue travel authorizations for
local and international travel, confirming accuracy of information for sighature of authorizing officer as per Table of Authority. Brief staff on all policies and
procedures covering official travel.

'« Brief and assist arriving and departing international staff and consultants on basic administrative procedures and requirements, (i.e., shipment and
insurance of personal effects, liability claims, as well as in identification, arrangement and selection of staff housing), assure issuance of UN and Ministry
of Foreign Affairs IDs, assure that visas are obtained and renewed as needed.

« Ensure the safekeeping, annual physical inventory, prepare reports, including cost analysis and recommends replacement/disposal of equipment and
supplies. Reconcile physical inventory data with office records to ensure inventory taken is complete, and identifies discrepancies for corrective action.
Assure that annual inventory reports on are prepared for Head Quarters on a timely basis. Participate as PSB member and assures formulation of
recommendations to the PSB on disposal, donation, or sale of obsolete or superfluous equipment as needed.

« Assure the security of the Colombo office premises and maintenance of MOSS compliance. Recommend changes as needed and oversees the
approved changes.

- *»  Reviewall contractual arrangements with suppliers of administrative services such as office equipment maintenance and repair, canteen services, etc to
i ensure that the terms and conditions of all contracts are being adhered to by the suppliers of goods and services and that quality of services is good.
78 Propose to the supervisor any changes thatmay be required.

» Supervise the timely and organized delivery, collection, registry, reproduction and transmittal (UNET, telex, fax, courier) of correspondence, documents,
pouch services and ad{n‘inistrative supplies.

s Keep the supervisor abreast of potential problem areas, and identifies and recommends solutions. Prepare reports and correspondence on
administrative matters.

Minimum Qualifications and Experience Required:
. Univérsity degree in Business Administration.

» Two years of practical professional work experience in the fielg of general office administration, especially in the areas of transportation
management, travel, and protocol arrangements. 2 .

» Experience in an international organization is desirable P

Language:

L] Al

Fluency in English and atleast one local language {Sinhala!Tamil) is required.

Specialized Training/Other Skills/Competencies:

Good judgement;initiative, high sense of responsibility, organization, negotiating and analytical skills.

Supervisory ability.

Ability to conduct training.

Computer skills, including internet navigation, and various office applications

A positive and pleasant disposition towards work responsibility.

Timely disposition to the tasks assigned.

Proven ability to work both independently and as part of a team. :

Work harmoniously with colleagues and assist staff in the unitduring peak loads, and in the absence of staff

Demonstrated ability to work in a multicultural environment and establish harmonious and effective working relationships, both within and outside
the organization.

e ® 8 & B B 8 e w

3 &

An atiractive salary will be offered to the selected candidate depending on qualifications and experience, plus a child allowance, if applicable, All emoluments are
tax-free

Those who possess the required qualifications and wish to apply to the above post, must submit an application including 1) cover [gngr.‘ZJ cV, 3) gg!ﬁ

ompleted and signed Personal History F P.11), 4 pies © ost relevant academic qualificati and for UN candidates, 5) the last 2
Performance Evaluation Reports (PER) by specifying the Vacancy Notice number (V/No) either by email tgrilankahrvacancies@uniceforg or by postal mail
addressed it to the Human Resources Specialist, under Confidential, coverby 22 July 2009.

The P.11 can be downloaded from the following link http:www.unicef. org/about/employ/index_apply.html or obtained at the reception of our Head
Office, 35 Balapokuna Road, Kirulapone, Colombo 5, Tel. 2768555

'"UNICEF is committed to gender equality in its mandate and its staff
'UNICEF is a non-smoking working environment.'
‘Applications from qualified female candidates are strongly encouraged.’
cEAtgtltmfchhdeqmleAmm Witllbe dekiomwledged.
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'VACANCY NOTICE

" This position is a re-advertl-slement whldh'apééar&d on the Sunday of 15" March'09 under V/No. 09/02-06, therefore, applicants who -
have already applied forthis position need nqt apply again. : : E e o ! '

UNIC_E'F Sri Lanka, Country Office, invites applications from qualified nationals of the Republic of Sri Lanka for the following post.

Post Title: Education Officer - el . . WINe: _ "HR09/07-04
 Level: » NOB (Fixed Term Appointment) s 4 e e o=
Duty Station: . Kilinochchi (position will be based in Vavuniya : _ _
', With provision to transfer) : . * Closing Date: 22 July 2009
Purpose ofthe Postf ' .

Under the overall guidance of the Head of Zone Oﬂi'ce. and Chief, Education and in cooperation with the Government, NGOs and other development partners,
the incumbent of the post is responsible for planning, monitoring and implementation of the Education Programme under an assigned geographical area.

..... - i P

Major Duties and Responsibilities: B

» Based on guidelines 'agreed upon within the Education Section, provide technical support for the planning, development, implementation and
" monitoring of the Annual Work Plan with the responsible Zonal Directors of Education, ensuring that the Annual Work Plan is developed along results
based principles and that itincludes a clear monitoring and evaluation framework. : T '

* Assume é,cc’ountabiiitg for effective impiementétion and monitoring of the Annual Work Planto achieve programme results, with due consideration of
: agreed targets and processes involved. Focus specifically on integration of strategies and approaches to ensure full ownership of the process by the
Zonal Director of Education (ZDE). :

« Identify partner systems and capacities in need of strengthening; provide follow up technical assistance to the ZDE to implement agreed plans
developed during capacity reinforcement training sessions for effective improvement in implementation of specific aspects of the Education
Programme. ; ; : : : ' - : : ;

o Coordinate with a network of development partners (Zonal Director of Education, Provincial Director of Education, NGOs, Development Agencies,
Civil Society) and ensure that programme planning, implementation and monitoring is carried out in a collaborative manner so as to capitalize on the
comparative advantage of each player. : = :

* Strengthen syne_rgjf with related sectors (including within the UNlCEF' Zonal office) and partners; identify important areas in need of advacacy,
' develop and implement advocacy strategies for mainst;eaming innovative education approaches at zonal level and among partners.

. Condeptuaﬂze and coordinate the organization of social mobilisation activities and speciﬁc events to ensure optimal participation of school .
*communities; ensure adequate documentation in various forms of programme processes and activities for advocacy and information dissemination.

« Monitor logistical planning, distribution and end use of materials and ensure that programme implementation falls within agreed objectives and
budgetary allocations: prepare all internal documents (including Cash Requisitions, Programme, Admin and Special Accounts (PGMs), contracts
etc..) related to the timely implementation of the work. . :

* Prepare situation analysis, donor reports, annual reports, proposals and other programme documents and ensure the production and compilation of

accurate information including through the use of well as in identification, arrangement and selection of staff housing), assure issuance of UN and

- Ministry of Foreign Affairs IDs, assure that visas are obtained and renewed as needed. computerised programme systems, using the latest IT for

programming, planning and monitoring, including Programme Management Systems (ProMS). Develop & carry out specific studies and evaluations
which will be used to support project development. . et e 2 S8

Minimum Qualifications and Experience Required:
* University degree, preference will be givento qUaIiﬁcatidns specifically related to education.
* Two years progressively responsible work experience in the social development field, preferably in education.

 Analytical skills and report writing ability are essential. Experience in desigm and implementation of social séctor programmes, in working with donors
as well as alliance building and netw‘orking among GovernmentAgencies, NGOs and Civil Society is n advantage.

Language: : g -
Fluency in English and at least one local language (Sinhala/Tamil) is required. :

Specialized Training/Other Skills/Competencies:

Proficiency in the use of computers and especially in word processing, spreadsheets, graphics
Up-to-date with the latest developments in the education sector
Aware of and sensitive to child rights and gender issues, and to the necessity to mainstream them in all programme activities
~ Excellent writing skills . o
Proven capacity for team work. : i
Commitment, drive for results, embracing diversity, integrity, self awareness and self-regulation and teamwork. : : ;
Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships, both within and outside
the organization. :

An attractive salary will be offered fo the selected candidate depending on qualifications and experience, plus a child allowance, if ‘appl'i'cagblé._All emoiu ments
« are tax-free : SR R _ . ke At ; ¢ :

Those who possess the required qualifications and wish to apply to the above post, must submit an application including 1) cover letter, 2) CV, 3) duly
completed and signed Personal History Form (P.11), 4) copies of most relevant academic qualification, and for UN candidates, 5) the last 2
Performance Evaluation Reports (PER) - by specifying the Vacancy Notice number (V/No) either by email to or by postal mail addressed it to the Human.
Resources Specialist, under Confidential, cover by 22 July 2009. St - ;

The P11 'cah be downloaded from the following link http:www. uniceﬂokg/about/employﬁnde_x_appbc htmi or obtained at the reception of our Head 'Ofﬁce. 35
‘Balapokuna Road, Kirulapone, Colombo 5, Tel. 2768555 - e x : : :

'UNICEF is committed to gender equality in its mandate and"itsAStaﬁ"
4/ 'UNICEF is a non-smoking working environment.”
'Applications_from qualified female can_didate's are sﬂoﬁgly encouraged.’

Only short-listed applications will be acknowledged.
Diaitized by Noolaham Foundation

m . aavananam.org . -
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" Purpose of the Post: ' ' e : R
‘Under the general supervision of the Chlef of Operations, assists inthe area of accounting control, recordmg reportlng of assets liabilities and income.

'Ma]or Duties and Respons|bllities:
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VACANCY NOTICE

|
i

I T

%rt Lanka for. the fotlowmg post

~ Post 'r.ma. AL Flnance Ofrcer o ViNo: - HR’ osror-oal !
Level: : NOB (Fixed Term Appountment) £l RSt e PN +
Duty Station ‘ Colombo : GV ool _ "Clos'in_g Date. 22 Juty-2009: ' :

Monitor the appropnate disbursements of funds and payments of accounts in accordance with: the rules, regulat:ons and establrshed budgetary limits.

* Control and operate bank accounits in accardance with UN/UNICEF financial rules-and regulations and local banking practices. Provide -
up-to-date information on the cash position or status of such accounts. Reconcile bank statements, keeps abreast of all procedures and -
regulations regarding the matntenance of bank accounts exchange and interest rates, etc. : :

. Carttfy the appropriate, accurate and timely processrng and recording of disbursements and payments (e e i Medlcal Insurance Plan,

travel claims, pension fund, insurance, advances to government), in accordance with estabhshed rules, regulations and- systems. and
- within budgetary limits. Also ensure recovery of advances and accounts receivable. :

®* Monitor financial transactions and accountmg reports, and reconciliation of accounts to ensure accurate and up-to-date financial
information. Prepare required reports and staternents for the Head of Office and HQ. -

* Manage Programe Management System (ProMS), provide training and or:entatron to staff onits use and coordinates with IT ‘_5.” technical
adjustments or irregularities to meet local conditions. Supervise timely maintenance of computerized accounting and finance system.

'+ Control petty cash fund, disbursements, recarding and accounting.
* Review budget expenditures by codes against approved allotments, and vern" ies comphance with reports recewed from Head Quarters |
* Prepare and analyze financial data for budget estlmates and fi nancrat planning. - _
* Briefthe staff onthe apphcatron and mterpretat!on of UN!UNtCEF accountmg and fi nanmal rules reguiations procedures and polucres

* Undertake visits to sub- offices to provrde ac‘countmg and f inance training and support, estabtlsh and/or review systems and procedures
for comphance with the riles and regulatrons and prepare reporfs and recommendations.

®* Beresponsible forthe safekeeping of cash and cheques.

* Assistant dumonious and effective working relationships, both within and outside the organization.

]

Minimum Qualifications and Experience Required:

¢ University degree in Accounting, Finance or Business Administration.

* Two years of professional work experience in finance and accounting. Experience in an international organization desirable.

Language:
Fluency in Engllsh and at leastone local language (SmhalafT amil) is required.

Specnatlzed TrammglOther Skills/Competencies: .

‘Good judgement, mttiatlve high sense of responsibility, organization, negatiating and analytical skills.

Supervisory ability. -

Ability to conduct tramlng

Computer skills, including internet nawgatlon and various office appllcations

A positive and pleasant disposition towards work responsibility.

Timely disposition to the tasks assigned.

Proven ability to work both independently and as part of a team.

Work harmoniously with colleagues and assist staff in the unit during peak Ioads and in the absence of staff

Demonstrated ability to work in a multicultural environment and establish harmonious and effective working relatlonshlps both wrthln
and outside the organization. : )

e & & & & & & & »

An attractive salary will be offered to the selected candidate depending on qualifi ications and experience, plus a child allowance, if appllcable All

;emoiuments are tax free

29

; Those who possess the’ requ;red quatlt' ca‘trons and wish to apply tothe above post, must submit an application including 1) cover letfer, 2) CV, 3)

duly sgmgleteg and signed Personal History Form (P.11), 4) copies of most relevant academic qualification, and for UN candidates, 5)

the last 2 Performance Evaluation Reports (PER) by specifying the Vacancy Notice number (V/No) either by email to

Jminmgm@mg or by postal mail addressed it to the Human Resources Speciallst under ;;_g_nﬂggnt;_al._c_o_e_r_hy_zzﬂx
2009. ; L : ;

- The P11 can be downloaded from the followmg Imk http:www.unicef. org/abouﬂemployﬂndex appty htmlor obtamed at the receptlon of our
: Head Off ce 35 Ba!apokuna Road K:rulapone Colombo5 Tel. 2768555

-

»

'UNICEF is commnted to gender equahty in its mandate and its staff’
i S ; ’ 'UNIO$F isa non-smoklng worklng environment.'”
'Appllcations from quahﬁed female candldates are strongly encouraged 2

Only shortdistedapalications willbescinowledged. .~
m _
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# Hospitality sector staff from companies registered with Tourism Board/ IATA or relevant
aavemment authorities are offered 25 % discount on course fee. (Offer valld till 37st
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PATHE e
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25.07.1923

@z

111 172, Maya Avenue, Kirulapana, Colombo - 06, Tel : 2586418,
www. pathegcademy.arg

OPPORTUNITY IN THE
NORTHERN REGION

7l Browns

BROWNS a name of repute in the highest echelons of business and amongst
huuseho ds for over 130 years, is fast re-emerging as a modern day leader under a
dynamic, young management team. The Browns Group of Companies, consisting of nine
divisions and eight subsidiaries, representing sixty two world renowned brands, seek to
further strengthen their human resource base with young, vibrant, talented and career
conscious personalities for the following position.

Area Sales Manager

Applicants should have a good educational and professional background with a flair for sales and dealer
management, the ability to achieve sales targets and work under pressure in achieving company goals in
market share and product mix.

2360488, 2360694, 4873928,

ESTD 18 i"b

Candidate should be between 30 - 35 years of age with a minimum of 3 years sales experience in the
agro based machinery /nardware industry. Preference will be given to those who have been employed in
a similar position in the northern territory.

. He should be a team player with excellent people handling skills and confident in using his owniinitiatives*
and working with minimum supervision. An impeccable track record in personal integrity with
commitment to a career in sales is an essential prerequisite.

Walk-in interviews will be held at BASTIAN HOTEL on 16TH July 2009 by the visiting delegation from
Browns Group from 9.00 am to 4.00 p.m. Call 0777348375 to get an appointment or just walk-in.

General Manager - Group Human Resources

Brown & Company PLC
481, T. B. Jayah Mawatha, Colombo 10 \&ihp

E-mail; recruitment@brownsgroup.com =
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Jaffna College Institute ofTechnologﬂ
Vaddukoddai, Jaffna

g uins Ompsendhd alawaminisxnag

Computer Diploma Courses (1 Year Full Time)

* Diploma in Computer Programming & Date
Processing 3

* Diploma in Civil Draughtsmanship

Certificate Course

* Auto CAD (Includes 3D Drawing)
(3 Months Part Time)

Computer Certificate Courses

HTML (2months Part time)
Maya (3Months Part time)

are " lertiary and Vocational Education Commi -
ssion” ged gmsfssiu’ L LD Qphleesid
| 2_sreTL_&& UL (DeTaTer.

Cuevdls 6l e e & :
Director, Jaffna College Institute of Technology,
Vaddukoddai, Jaffna, Sri Lanka,
Tel No: 060 2213139/ 021 2228275

gD

Ggnppi: 244%11%1983
eoney: 2440642008
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