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% NEFAD FOUNDATION Litd.
“ EMPLOYMENT OPPORTUNITY

1. EXECUTIVE OFFICER

Base Station:-

Yarl Fish Nets, 647 Beach Road, Gurunagar, Jaffna N

Skills and Competencies:

Have minimum 7 years experience in any firm at the managerial level,

Expericnce in any production and marketing field (preferred)

Haye communication skills.

Good knowledge of written and spoken Tamil and English and able

to prepare reports.

Demonstrated knowledge in Fisheries sector.

Capacity to travel and ability to convince customs.

Computer Literacy in Win Word, Excel and Email Software.

Strong interpersonal and liaison skills.

Role and Responsibility

% Responsibility for the day to day management of the fishnet
factory.

* Collect feasibility data and make market analysis within the
country first and later on outside.

* ‘I'ravel to all parts of the country and make need assessment and
the current production status.

* Make an ’ll‘ldlybib of the raw materials available and comparative
cost analysis in terms of quality. quantum and transport and

related taxes.

* Develop a production plan present it to the Board of Directors
for approval, implement the same and report back to the Board.

# Responsible for Production Planning matching with the market
requirements

+ Supervise the production, and marketing.

* Update with the Laws of the country in relation to factory,
import, export and income related laws.

* A weekly update on the production, sale, import of raw materials
that needs planning, Market Survey etc. to be prepared and
submitted to the Director

* Ensure daily financial update with the help of the financial
manager -

#* Will be responsible for smooth running of the office and the
production unit.

* Responsible for all legal obligations including company aci, EPF,
ETF Act ete,

NEFAD Foundation Ltd recruits for its programme qualified persons
without distinction of ethnie, background. religion or gender.

If you would like to be a part of a dedicated team in a humanitarian
context, please send us your CV with introduction letter, including your
contact details

(address and telephone) and minimal two non related references to the
following address, latest by : 20" September 2009( Sunday).

|Caritas- HUDEC

P.O Box 159,
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sras GBSl candidate to be based in Jaffna with good communication
UL [Benengy. skills in English and Tamil to assist the Executive in charge of
(201) the office cum showroom and to assist in developing the newly
established business unit in Jaffna.
The candidate should have a good computer literacy level,
customer focus person below 30 years in age with at least 5
years customer service experience. The person should have
a minimum of 2 passes at the GCE A/L and a Credit pass
for Mathematics and English at the GCE O/L examinations.
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careers @ hayleys.com OR, BY POST TO THE GENERAL
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LIMITED, 25 FOSTER LANE, COLOMBO 10. ENVELOPE
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