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Job Opening

Job Title: Project Coordinator

Employment Category: Administrative

Location: Jaflna - Sri Lanka

Job Description

We arc looking for a dynamic Project Coordinators/Secretary who will handle

the following responsibilities.

Age: 20 1o 50 years

Position Requirements

Skills Required: FHave excellent writing Communication skills in English (clerical

& Creative), Study, understand the project Subject and arca of work Meet, interact

and coordinate projects with clients understand, help client with project

requirements, Coordinate entire project and mect project specifications, Ability

fto work independently, Knowledge about websites,

Required Language: English - Very good Contact information

Skills Contact Name: Naren

Education level E-mail: edonetwork@gmail.com

required: Preferred method of E-mail
contact:

31 9, HGT HOSTAIEHF L]
il HHHAHHBH W SIMIPLIL[ID
i IFCONGEICINW AT
Byuan

Carpmid
26.10.1933

Employment Type:
Full Time
Posting Date: 2010.07.01
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25.05.2010
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