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Sri Lanka
The HALO Trust is a British based non- political, non-
religious Non Governmental Organization specialized in the
removal of the land mines and other explosive remnants of
war and has been operating in Northern Province of Sri
Lanka since 2002, currently working in Jaffna, Kilinochchi
and Mullaitiva and has a support office in Colombo.

The HALO 'Trust is seeking an experienced candidate to fill the position of:

Administrative Assistant
In KILINOCHCHI (Kilinochehi Residents are required)

Qualifications/ Minimum requirements:

> Working experience in 4 similar role

> Excellent spoken and written English

> Excellent computer skills including MS Office (in particular
strong command of Excel and Word)

>Very good organizational and management skills

> Experience in database management

> Previous experiénce with an International institution or NGO
is an advantage

Interested candidates should submit their bio-data. contact details to:
The HALO Trust
450, Thirunagar West
Kilinochchi
Sri Lanka

Email : mail@halosrilanka.org
All applications must be submitted no later than 25" July 2011
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