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We arc one of the leading Institute in Jaffna. We are
looking for a committed and enthusiastic individual with
the ability to work independently to join our feam.

e Minimum 1 year experience in similar position
e An excellent command of written and spoken English
® Good knowledge of MS Windows/Excel & e-mails
e The Willingness & eagerness to learn and pursue
a career in the future
® Retired secretary also will be considered

Receptionist

e Minimum 1 year experience in similar position
® An excellent command of spoken English
® Ability to work under pressure

Those who are interested, Send your CV along with
details of two non-related refrees within 7 days to:

jaffnavacancy@gmail.com
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