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UNIVERSITY OF JAFFNA
FACULTY OF GRADUATE
STUDIES

WALK -IN - INTERVIEW

Postgraduate Diploma in Library and Information
Science - Batch III
Walk in interview for the Postgraduate Diploma in Library
and Informationh Science will be held on 08.06.2019 at
9.00 a.m at the Board Room of the Faculty of Graduate
Studies, University of Jaffna, palaly Road, Thirunelvely.
Course duration :One year
Medium of instruction :Tamil
Course Fee :Eighty five thousand rupees
(Rs.85,000/-)

Admission Requirements:

a) A Bachelor's degree from a recognized University

or Higher Educational Institution.
b) A satisfactory working knowledge in English.
¢) A fair knowledge in Computer applications
(preferred).

Preference will be given to applicants who presently
associate with work in the Libraries.
Interested candidates with the required qualifications are
expected to be present for the interview and bring Fulfilled
Application form (yvou can download the application
form www.grad.jfn.aclk this website), Educational
certificates & statements, Service certificate National
Identity card etc.
Note: - The Candidates those who registered for this
course need not attend to the interview again.
Registrar
University of Jaffna
03/06/2019.
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PA TO MANAGING DIRECTOR

We are a leading print media organization based in Jaffna,

seeking a self-starting PA to the Managing Director. This

position is a key hire, and the successful individual will have a

passion for organizing / helpmg others. This is an extremely

varied role which requires a high degree of flexibility, a “can
do” pro-active attitude as well as being able to demonstrate
excellent technical, organizational and co-coordinating skills.

The abihty to interact and communicate across all levels while

maintaining confidentiality.

MAIN RESPONSIBILITIES

e  Manage Director’s electronic diary, assessing priority of
appointments and reallocation as necessary.

e  Manage Director’s travel arrangements (including
visas/accommodation).

¢ Process Director’s correspondence. ensuring that
incoming correspondence 1s dealt with by the Director/or
on behalf of the Director, or other staff as appropriate.

s  Maintain Director’s office systems, including data \
management and filing.

e  Maintain records of Director’s contacts.

s  Screen calls, enquiries and requests. and deal with them
when appropriate.

s  Assist Director in researching and following up with
action on matters which fall within the Director’s
responsibility — chasing responses, triggering follow-up
action.

e Produce documents, briefing papers, reports and
presentations for the Director.

e  Organize meetings and ensure that Director 1s well
prepared for those meetings, preparing agendas, pre-
meeting briefings and meeting papers.

s  Meet and greet visitors at all levels of senionity.

= Any other duties as may reasonably be required by the
Director.

PERSON SPECIFICATION

e Minimum of 3 years’ experience in business
administration/ personal assistant with experience of
providing PA support-to senior managers

e ProVen ability to research, digest, analyses and present
material clearly and concisely .

e Excellent oral and wriften communication skills with a
personable, professional approach

e  Previous experience of working in a role requiring
discretion, tact and diplomacy

e Sensitivity to the management of company and personal
confidential information

e  Demonstrable flexible, adaptable and positive approach to
prioritizing tasks and working under-pressure to meet
tight deadlines

e [Ixcellent organizational skills and the ability to multitask
whilst maintain high levels ol attention to detail

s  Excellent skills in Mierosofl Office and online
management systems )

Excellent salary package which will commensurate with the

experiences and gualifications.

Retired person may also apply for the job and accommodation

will be provided where necessary

Please email your CV to

mdeskas364@gmail.com or post it to P O Box 23, Jaffna

on or before 10.06.2019.
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2019

Toyota YARIS, Silver Colour,
Full option, Auto, Dual Air bags, A/C,
Power mirrors, Power shutters, reverse :
camera, remote key(Doctor used car)

&5 06.05.2019 sl Sipenid HauupLocnr b
6TLDGI SHITILITTT
= ® ® % ®
ouoyit GEOHBHIBIBLD L TO0TD
Seuiseient SEHGL s diflemuse Bernl (05.06.2019) LsaTdlpemid &Reme 05.30
wefliuenaiien £fibemen Laolis Shssbsenruiigih. el Gadimiaius Siflmwuse 07.06.2019
Qeusitellbdipemio (pDUBEd .00 eodilwenele Glaurs SoopHgID HEDLELDEGTET6T.
SSFHETID HIRGST GO FHHLD aubmS SHbE Seemill ShH enboll Gpnis
seveniayid. @uGunFsT Hubeligb HembEIEHI6TEHLND) HETLILET SHDPEAGTEDILD.

_see more news in

 MEWUTHRYRR.COM

2_G0%H & eﬂmmgﬂm

IPBH FHHMB UBHBHBHTT bl

2_maH &6t s
agrLfieo umden
B Sleoolléd a1d
| e QLSS S
Beonpal efigh Gesn
¢HL FSHLD SUDD
815 2 awed Sevm
SOV BIBHTEN (LHSED
EpHem5L LB Qi
| .

&8sl Gumiyiied
| Amluns Shigw Gegn
Bl F5D 97 ufh
siseid o Shn
QLLLD , 10 BIETS
QLLMISET SlLMis
60N F&LD GILIHMIMT. SCBQGurrupu.ﬂmur_

GaiasouITaiBar BHanal

@bm Senpliomu Saiuul L Sopiunsand FHOIBAGTsTeTaD
FH@FUOUT aiz), :
UGS G, FRbaall.

CaHmib woay
09 1
o7 o

1946 2019
am;égu.m #a‘h@aynwm

([Pliaeupp Lenflwir wrp. Cunserm maiGHwFT@N )
emeedliLemer  ABIGLNG eubgEuSmBHeWL  ipLiLonsa)d
FEUTENNHLD  HLPHEDS afllfLreaid BN  Shehemulm
FEOONWBHLEIOILD SL5S (01.06.2019) F6vliéSLpEmnLD SHTEOLDITEDTIT.

SibTerT  BIENEHOFOTDEUTSETTET  Shehenpwn  SledTeoreoL &
sibudsefistr AGragL LSOIENILD STEDEHEOFOTMEUTSETTE  SHEDSHUIT
| snusbon  slbufsefeor WapbeaLd  FEmedaiGaaiuietr Sietn baeuor
augiLd epadsen (UK). sbden(UK), &medehe1s6tn S6LIeTTLODHMILDLDSLDDNE
SpEGunfleir unELslG sHeosID eserfignesr (UK), Aeuswineter (UK)
SpEGwfleruneLsl@LompeThLb Sl TeueT(UK), Shemexpsor(UK), QD ITEET
UK) SLBGwnfletr  GUUEILD  BTEDEHE\FETD meugSPevtpneetleor
SleryseGangread Sfignb. Wyemb, SpECwnflesr QUi SHEOSLILD
Beoseud LDMILD BNeEeEeTDeUTEeTTeT sT6aIE. LTGLoseur, SpmeaLy .
Geonasmpnger, SnGenBpw. Shebaonen SHBBEGUINTET EDLOSHIEOIHLD
ShEUMIT.

Sistreormiflent @mFsHilemwiser &eorn) (05.06.2019) L 60TBLDE®LD (LP. L.
11.00 Loewfiwerefied Gieuflett SedSHBD HEWLOUDN LSOO HEETE
Silemwsans GensSLnmg ShHINaTsSnE s BHSIF OFeeULBLD.

Siraonafiisgeme 2_HpmT, 2 e, HEoTUTSET SlenETeudbLd FDMIS
GUBMeTeTeyLD.

20/5, sy ireu unET” do: DDt

Bpinan Branas BleneowsbHng Py

; SRy SOBLD FHLD BLBHE HETH ) 0BE
ILIeuaT Gmmd?lgnﬂ%a;‘ ';[;EGLD Gaeme. SsimaSsn SpeTLeus SBHMBL
- = udey Qe . ereofignid Bhsil GumLip

LT LIcILIc0T BHanal b Brisebeorg et GaedeRLIEDLf
sfiL 1ped HradBeiTm Geuemeo HemLD @ﬁ?‘ﬂm— ' .
aFILeUSHES SlgnLaILD 2_aTer 2.0 Serneor BLiguiisd 2007 Spid
LisoofiL) 61LI600T BHemel. Sheuor(B SheHBediiin Stewofuded fisd
gaBunb 20,000/= - 25000/= QuNsTtTErEIGLD, 2011EhLD SheotiG B
0777885175,0779084950 | B e el Grase., 2015645
- . S 6001 (B @,l,amﬁ(?u'

sdaned £30@) SBUY TN G| a5

Smits anaen, @IGIN.FG‘II aemmu
SuDHDIH ABTETATEOND.
BL1b : 8e.147, usnell GonL, SapeimedEeuss]
sieoLd : 06.06.2019 (afmpsalpenin)
SETMDTUD T TN DIENPHBDTEDTLD.
021 222 0101 /

S,Cyetr febrEhartd
SHHHe L D&Ed
SetorenoTs OBHMLITE
afled WPFHO FHMS
emenLl L) a&1L5
6T

(C8 25845} .1

AL SHFH U uBHFHNBTSH CHBMIBNS SHIBHTHIHIT
S2ApCIT SIS WS BT

@npmbub : 16,07.2019 WSHSBH BT : 20

eLsoell. Sxbgn. srewsne. flafiCasd, fanass AL, ASTRIGUNELD, FMDFEETUTD.
sosaiosmy Genuled. anflbgenr. snsngens, wrgFnGseail. u:;a&;r FeuorigGselog S
Bewey Breti SOWRIBEHLD. QSRS 2sshes(Eledled) Lwewnd, SRGsTHE. SILbLoT
Speowtd, pGamsfl. Sibwear SpowibusHfiETE 108 emausDemey ShEiLmiseTs)
(LPBEUTEDLDILITETT ShELLiLD, LomearT, snabeus] e & HusSiuned BLLb. Gspnpns Skpbsuie-
MULDEDEDE® FLDIDNen Sheolid, Gaum SLRISEHD SnemienD, GFaisnsnisd (¢ Hrst
e ;

NB Gagmiy ;ﬁng’, GasiiEaErT uu.mrLb.

BiseIlLD QUDMS E1BITETETBLD LT erngi Gremey

asiionerfissl, Snunelien sppiiuniss A.C amser eusd, wiiustefl Spenmei ¢peoLd
21y &Jﬂﬁtﬁl_ﬂ}'f senibSE cpaitn) Cevemen £_sooray. smindl. §, lermebauni L (@bl 2CUmae
&L106), ELDESDS. SEUEDISNT CBMOL Gefumenn. Senauhs Slennae’ Benal SEnaTHELD
silom Gramal. efyplulpspLLaITEsT aluFsems CalLmibs uha; Haliuaid.

Lt e aneEs GoEIHIHNEHET ClErEIIIENEEND mﬁﬁ.

alurEsesde : HEOTHE. T.ubaIRSHIS@E LDHST eI
59, 3/68, AFLIPWITT AFH(H, AsTapibyy - 11
# sriranganathan2601@gmail.com f sridevisriranganathan.thuraiappa

077 768 0102/ 077 736 2154
SONDHTB, BHITATT Da1L_TAT
SDTUF éﬁji)@]fa)ﬂ

aN 1.;331] 64,17}

AFsbapil EISeIl - 615601606, mmrruaﬂuum (‘Bs:sgj Et_rﬁ:&@sm BNEDLBEHNETED, LLEHE
Founfl. LHEGSILLmIGST. Olmeilss  Srenomeoi. eLpSTOIEI g E&DEeon  SLmise
anevoreomb. Gpbslg, ULgaaunfl, 28 1p, LHGHTLL RIEET, Sheolien (BayfrGunl). asndFdir,
anpieon BLrissT. Caup) BLIASEHD STemenD. Faismeamiiled QIbEeT cFmiin. Shies-
seinemuiguisd QL Qatinenid.
Smanf alwrar Nbst :- dpamiGsusnar enFal £_storey. L. f. Gy, e e L, 2
CLHE HL_lgsd LGS, Seuenye! asmol wefiuman Seeohs Ssomsel. AC sunser
suFdl
N.B. mn;puuamw an@wu winpiiumsoond:- et iged Sapha elioner Heneotilh sufeyld,
g‘{l@l_nu mn@uunmm FpbINF OFsdeaD suNmen eursd Qg HILLGL. alldbiuLpme
Ui ®6iT LFle] AFinelD.

I BISaHHG -

HOTEE | UTHEIBISBBITSOT LDHET TTEIDT

No. 59. 3/6, Qs RWNTESH®H, ABEAPLDY, 11

:sriranganathan2601(@gmail.com
sridevisriranganathan.thuraiappa

Email
Facebook :

\ SIS SRéHES.

WMwmﬁwmwmme%1wmmmmos062019860

0776187400




	1 (1)
	1 (2)
	1 (3)
	1 (4)
	1 (5)
	1 (6)
	1 (7)
	1 (8)
	1 (9)
	1 (10)
	1 (11)
	1 (12)
	1 (13)
	1 (14)
	1 (15)
	1 (16)
	1 (17)
	1 (18)
	1 (19)
	1 (20)
	1 (21)
	1 (22)
	1 (23)
	1 (24)

