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ADVERTISEMENT FOR THE POSITION OF

Sieaill LsTail 2 [pengg

FlNANCE ASSISTAN[ unlsaflBe  NmUbluLESES ,@Uﬁﬁb @@60}6)]115“6060)613

i > v = : afansa Bussnayd (SEoy Fetha
The HALO Trust is a Brtish Mineclearance NGO working in seyenteen i e 077 365 0762 b
countries warldwide. The HALO Trust have been working in Sti Lanka E”‘[_Ugf'1fmfﬁ&_*;"ﬂw]r'_ dlflesaid ) 'ﬂ._ﬁ =
since 2002 cleariing mines and other explosive remnants of war. 1 diflesans smuhs SenssH) fﬁG’DLn‘i’p@ @bﬂ'ﬂ'ég;el)ﬁ)l
The applicant will be based in Jaftna with the requurement to occasionally 2 mmisetiayl  Shifluing S s S e : ==
iravel to other HALO locations (Kilinochehi and Colombo). B olpds suo Swaiug flsuwiaBo] m = @U'nmej . BHlufled @lﬂﬂjﬁ@m _
Duties: ; 9 5 Shéon snpdiismiw Sepdsmter, SigngsgiuBumng, = BmLs HEDLES CeuemneHG Qb

« Responsible to the Finance Manager B 3 Gpemel. WD BEHEES

+ Preparation of monthly accounts Al L e . ® . S : Rt

) : l i 3 u & k
+ Salary payment preparation ' agmeoygd wHH. symb. .. (B{blb_llyﬁﬂ'l]j- sotTigwl UGS eNlGBLLSSHHE!

» Assisting with internal and external audits ; 077 780 5950
+ Preparing documentation for new stafl, e mpleting B Cards and ; ; J 9 - R Ty
contracls, updating HR details and pay roll (in Kilinochchi) 5@'@?[]- @I@&aﬂ @ f'élﬂj])l]ﬁl)ﬂl

SipE SHgniLogiLsen 1eslhmed HInd:

« Completing EPI* and ETF forms

= Maintaining payroll and IR systems ! S il !

« Maintaining petty cash book Grpmn) (26.02.2018) GUEDEHHAIT LDDILD FTEGUTL S EUERGHEHLD

« Visit Kilinochchi twice a week and Colombo offices when required ARIGLELDEDLD Seonausg 15¥piTe0r ellemeouiied HewLmeLD.

« Cover Finance Manager duties in the case of absence 51 BT EHIDUBLD

; : £ Ly

+ Handle incoming telephone calls Gaibs e1d lﬂu@ﬁ& 29, @ LT @b,

+ Authorising the issue of money within level of responsibility : : 021 222 6234 .

« Any other dutigs as specified by Finance Manager and/or Programme SIS mﬁﬂﬂﬁ?)f - - s

Manager @@LIITSU)&U (3755110165 (J/:..57) aﬂmulmmrﬁ@

Essential: A)D Slgyeueoy

= Computer literate . -

» Working knowledge of Microsoft Office (especially Excel) - ﬁ@li’lﬂﬂ % 31 | ﬁFI.'D G&nuj]so @UHQG&’I‘TLIU (BG).IGD)&)
eI . < . _ . uflesr Gungl UWETLEHSLILLL

= Qualification in mathematics %m@w"u ” 3 3 i

+ English language skills Un&lern s meoT &H606U6EME0TED
Interested candidates should submit their bio-data and contact details Sleuiseflet ShHLDN FTHAILIEDL W SEpDeeneTLI @!JJTI’U.I&GI'T Gﬂ!DUM5@GUdT®-
and a brief summary of their experience to: STy & 6 et CmLb. Eoos : z
The HALO Trust, 450, Thirunagar west Road, Kilinochchl. i = efleweo GUAS SiyLomefibaHeom.
All applications must be submitted no later than Monday 05 m‘f_ m“m?"m@f” sfg,g?_ﬁmumum@.m. 077 837 9249
February 2018. Only successful candidates will be contacted. pan sy pevanfianmsii, ITEHF AFWBLD, W oMb Sanamuny Bsmullan, -
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S.No Vehicle .
Number Type/Model Bid Security
1 NERA-2428 : Tractor/SAME 1,500.00
'[2 NERA-2430 Tractor/SAME 5,000.00
3 NERA-2427 _Tractor/SAME 5,000.00
4 NERA-2412 Tractor/SAME 5,000.00
5 49-7670 Tractor/ Mahindra 4,500.00
6 49-7671 Tractor/ Mahindra 4,500.00
7 49-7669 Tractor/ Mahindra 4,500.00
8 49-7668 Tractor/ Mahindra 4,500.00
340-0773 Hand Trailer 500.00
10 340-0774 Hand Trailer 500.00
11 340-0775 Hand Trailer 500.00
12 340-0776 Hand Trailer 500.00
13 NPGR-0095 Three Wheeler 800.00
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Lassana Flora Jaffna Showroom

We Seeks Energetic individual with passion to Join our team Jaffna
Lassana Flora BranchasManagement Trainee.
Minimum Qualifications
* Good Written and Verbalin English and Tamil
* Experiencein Sales and Marketing will be an advantage
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