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INVITATION FOR BIDS (IFB)
STILLPHOTOGRAPHY AND VIDEO FOR
33" GENERAL CONVOCATION-PART II
UNIVERSITY OF JAFFNA
1. The Chairman, Procurement Committee of University of Jaffna invites sealed bids
from eligible and qualified bidders for the Still Photography and Video tocover 55

General Convocation — Part II of the University of Jaffna whichis scheduled to be
held on 8" June 2018.

2. To be eligible for contract award, the successful bidder shall not have been blacklisted
and shall have the valid business registration with a minimum of five year experience
in relevant field.

3 Interested bidders may obtain further information from the Deputy Registrar/ Capital
Works & Planning Branch, University of Jaffna, Thirunelvely, Jaffna and view the
Bidding Documents at the same address on any working day from 9:00hrs to 16:00 hrs.
Contact number: 021 2219201

4. A complete set of Bidding Documents in English language may be purchased by
interested bidders on the submission of a writlen application to the DeputyRegistrar/
Capital Works & Planning Branch, University of Jaffna, Thirunclvely, Jaffna until
25% May, 2018from 9:00 hrs to 15:00 hrs and upon payment of a non- refundable fee
of Rupees two thousand (Rs.2000/-).

Lh

_Sealed Bids shall be delivered or sent by registered post to the Deputy Registrar,
Capital Works & Planning, University of Jaffna, P.O Box 57.Thirunelvely, Jaffna or
be deposited in the tender box kept in the Registrar’s office to reach on or before 14.00 1
on 28" May, 2018. Bids will be opened soon after closing at 14.00 hrs on 28" May,
2018 at the Capital Works & Planning Branch in the presence of the bidders’ represen
tatives who choose to attend.

6. Bids shall be valid at least for a period of 60 Days from the date fixed for receiving of
Bids or any extended date.
7.All Bids shall be accompanied by a Bid Security which shall be;

» In the form included in the Bidding document.

» In favour of"Vice Chancellor, University of Jaffna"

« For a amount ofRs. 15,000/=

+ Issued by one of the agencies acceptable to the client.

8. Pre Bid meeting will be held on 23 May, 2018 at 10.00 am in the Capital Woks &
Planning Branch, University of Jaffna.

Vice Chancellor,
University of Jaffna,
Thirunelvely, Jaffna
15.05.2018
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@ ADVERTISEMENT FOR THE POSITION OF

FINANCE ASSISTANT

The HALO Trust is a British Mine clearance NGO working in seventeen countries worldwide.
The HALO Trust have been working in Sri Lanka since 2002 clearing mines and other explosive
remnants of war. .
The applicant will be based in Jaffna with the requirement to occasionally travel to other HALO
locations (Kilinochchi and Colombo).

Duties:

« Responsible to the Finance Manager  * Preparation of monthly accounts

= Salary payment preparation = Assisting with internal and external audits
= Preparing documentation for new staff, completing B Cards and contracts, updating HR detail
and pay roll (in Kilinochchi)

Completing EPF and ETF forms

Maintaining payroll and HR systems

Maintaining petty cash book

Visit Kilirochchi twice a week and Colombo offices when required

Cover Firance Manager duties in the case of absence

Handle incoming telephone calls

Authorising the issue of money within level of responsibility

Any other duties as specified by Finance Manager and/or Programme Manager.

Essential
« Compuler literate

Desirable:
+ Qualification in mathematics

(ARNH4EY1,1M

« Working knowledge of Microsoft Office (especially Excel)

= English language skills

Interested candidates should submit their bio-data and contact details and a brief}
summary of their experience to: :

The HALO Trust, 450, Thirunagar west Road, Kilinochchi.
All applications must be submitted no later than Wednesday23rd May 2018. Only
successful candidates will be contacted. The interviews will take place in Kilinochchi.
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