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UNIVERSITY OF JAFF NA, SRILANKA

OUTSOURCING OF SERVICES FOR :
PREPARATION OF FIXED ASSEST REGISTER

The Chairperson, Procurement Committee of the University of Jaffna, Sri Lanka invites

scaled bids for Preparation of fixed Assets Register, from interested suitable firms with
technical as well as financial competence in the field of accounting and preparation of F 1xed

Assets Register,
Scope of Work
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Identifying the lapses in the existing Departmental/Sectional Inventory Registers and
Updating the information/data
Updating the master Inventory Register
3) Preparation of Item-wise Inventory Register
Physical Verification of Fixed Assets of University of Jaffna held at all locations referred
in section (A) in the bidding document ‘
5) Marking the identification number to the assets as per the nature and categories according
to the standard as per existing regulations
6) Valuation of Fixed Asscts
7) Identifying and recommending the unserviceable and disposable articles with a complete
list, if any
Preparation of Fixed Assets Register for immovable Assets
Computerization of Inventory Register and Fixed Asscts Registers and development
and introduction of suitable software/Program
10) Preparation of Fitting Register
ll) Training to the staff.
* The Bids should be accompanicd with a Bid Bond/Bid Sccurity obtained from a recognized

@ L& &Sl 5 &5l &

mzr:d:;n,-,_ manads bank in favour or the Vice-chancellor, University of Jaffna, Sri Lanka val:d for 90 days
Broann@é@asoss from the date of the bid opening.

Qsniiibg 6w s@smsSsr * The sum of sccurity should be the estimated value as specified in the bidding document.
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* Bidders are requested to pay a non-refundable bid fee of 1000.00 by money order drawn
in favour of the Bursar, University of Jaffna, payable at the Jaffna post office or in cash at
the shroff counter of the University of Jaffna.

* Bidding documents with relevant specifications could be collected from the Senior
Assistant Registrar/Administration, University of Jaffna between 15% march 2013 and 3%
April 2013 during office hours by producing the money order or cash receipt. The money
order/cash receipt should be attached to the bidding documents.

the bid box available at the Registrar’s office, university of Jaffna on or before 2.00p.m

on the same day soon after the closure of bids.
* Bidder or one authorized representative of the bidder will be permitted to be present at
the time of opening of bids.
The top left hand comer of the envelope should be marked as bids for PREPARATION
OF FIXED ASSETS REGISTER-UJ/ADMN/SERVICE/01.
Interested bidders may obtain further information from the Senior Assistant Registrar/
Administration, University of Jaffna, Thirunelvely, Jaffna (contact T.P working day from
0900 hours to 1600 hours)

+

The decision of the procurement committee shall be final. Bidders are requested to

strictly adhere to the conditions specified and given in the bidding document. The
University reserves the right to reject any bid without giving reasons.
REGISTRAR
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1 .War Resisters International( W.R.I)
2.International Fellowship of Reconciliation(IFOR)
3.International Organization of Good Templars (I0GT)
4 International Peace Burcau (IPB) _
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