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UNIVERSITY OF JAFFNA,
SRI LANKA

VACANCY FOR THE POST OF MANAGEMENT ASSISTANT
{ON CONTRACT)

The University of Jaffna, Sri Lanka will entertain applications for the under

mentioned post from suitably qualified persons up to 11.09.2020.

. Management Assistant - ON CONTRACT (01 POST)

REQUIRED QUALIFICATIONS AND EXPERIENCE
1. Should have passed G.C.E (Ordinary Level) Examination in:six subjects at
One Sitting with credit passes in
i) Sinhala/ Tamil
it} English Lanpuage/ English Literature
ir) Mathematics
AND
2. Should have Pass in all subjeets at G.C.E.(Advance Level) examination (except
the common general paper) at One Sitting (Passing in 3 subjeets under the old
syllabus at one sitting would be sulficient)
3. Preference will be given 1o those who possess the following;

a. Fluency in English

b. An acceptable qualification in computer applications of not less than

six (06) months duration obtained from recognized instifutes.

¢. Two years of experience in the use of computer application packages.
4. Should be not less than 18 years and not more than 30 yvears of age on the
closing date of the application.

REMUNERATION AND OTHER CONDITIONS
® A monthly payment of Rs. 36,90 (hxed)
® This appointmentis a fulliime {gontract basis) for a period of six months
and it can be extended if necessary,

HOW TO APPLY:

Prescribed applicanions fonms can be obtained from the Office ofthe Dean, Faculty
of Graduates Studies, University of Jaffna, Palaly Road, Thirunelvely, Jaffna,
and the perfected applications should be submitted to the following address
Assistant Registrar, Faculty of Graduate Studies, University of Jaffna, Palaly
Road, Thirunelvely Jaffna.

Applicants should deposit Rs. 100 at any branch of the Peoples bank in favor of

“University of Jaffoa™ account no *162-1-001-6-0000880. Applications musi
accompany a copy of the bank deposit slip.

Applicants are requested to indicate the post pame “Management Assistant -
Contract Basis" in the Top Left hand corner of the envelope.

Note:

1. Applicants in the Service of Government, Corporations and Statutory Board
can submit their application directly. When they present for the interview they
should bring & hardcopy forwarded through the Head of Institution concerned.
2. Applications without the copies of the O/L and A/L certificates, incomplete
appheations and applications ‘which are late or that do not accompany the bank
slip will not be considered for further processing,

REGISTRAR
26.08.2020
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