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REQUEST FOR QUOTATION

(RFQ/NLDP 1/87391/MUL/01/A) Rt
Lot# DESCRIPTION OF WORKS iyl
NLDP 178739 1MULIOY/A | instalation %m‘m‘wﬂwﬁ’;ﬁm Parboiled !

Contract Modality : Civil Works
Location . Kumulamunai, Mullaitivu
Deadline for Submission: 26" April 2014 @ 2.00pm

Interested companies can collect required formats, price schedule, delivery terms/conditions and
other relevant documents from the address given below during weekdays from 09.00hrs lo 16.00hrs.

Regional Programme Coordinator

United Nations Development Programme
13C, Kanagapuram

Killinochchi

EOeES D)

-

[

UNDP reserves the right to accep! or reject any bid. The procurement process will be governed by
the rules and regulations of the United Nations Development Programme.

MAG Vacancy Announcements

saves lives builds futures
MAG is a not-for-profit organization clearing landmines, unexploded ordnance (UXO) and other
remnants of conflict for the benefit of communities worldwide.

Logistics Coordinator
Location: Vavuniya, Northern Province
[Contract Position]
MAG is seeking to recrult an individual with proven experience as our Logistics Coordinator
located at Vavuniya. To be considered for this post, you nced to demonstrate cach of the
following essential requirements:
Requirements:
# Comprchensive knowledge of supply chain management, procurement and contracting
# Strong ability to manage logistics abiding by organizational procedures and completing
documentation with a high degree of accuracy
# Has a character of honesty and integrity
# Excellent communication skills and a strong ability for negotiation and problem solving.
+ High level of computer proficiency.
* Previous experience in the humanitarian scctor prcfemad
+ Excellent attention to detail.
# Ability to establish and develop effective working relauonahtps' ina cmss-cullural
environment at all levels internally and externally. |
* Excellent team player and representative of the organisation and the ability to manage a
small team of staff
% Can work under pressure and meet required timeframes.
% Ability to work in English, Tamil and Sinhala languages.

Applications are to be submitted to the MAG office in Vavuniya 242 Mannar Road, Nellukulam,
Vavuniya. Email applications can be sent to info@magsrilanka.org

Location: Colombo
[Contract Position]

MAG is seeking to recruit an individual with relevant experience as an Administration Assistant
located at our Country Office in Colombo. This is a general position and will support a range of
head office administrative functions including finance, human resources, logistics and general
office duties:
Requirements:

+ High level of computer proficiency.

% Ability to learn new skills and willingness to work across a number of support functions.

+ Excellent attention to detail.

* Ability to establish and develop effective working relationships in a cross-cultural

environment at all levels internally and externally.

+ Excellent team player and representative of the organisation.

# Can work under pressure and meet required timeframes.

* Ability to work in English language.

* Previous experience in the humanitarian sector preferred.
Applications (to be completed in English) MUST include a cover letter that describes your
relevant experience as well as your current cumriculum vitae with details of two non-related
referees. Incomplete applications will not be considered. Salary will be based upon the MAG Sri
Lanka Salary Scale on a fixed term contract basis.
Deadline: 5:00 pm Monday 21 April 2014
MAG is an equal opportunities employer; women are highly encouraged to apply.
We thank all applicants, but only those short listed will bc contacted. This post is on a renewable
coniract basis, sub_pec! to donor funding.
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