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Community Development

Organization (CDO) - Mullaitivu
Vacancy Announcement

. Position Information
Job Title: Programme Officer
Position Number: CD0/2014/04
Duty Station: Mullaitiva
Duration: 1 year (with possibility of extension)

Il.Organizational Context

The Community Development Organization (CDO) is a registered
voluntary, non- profitable, non-religious, and non-governmental
organization workmg in Mullaitiva district

Our Mission

Enrich life of the vulnerable communities through empowerment.
Our Vision

To be the most innovative, trusted and best quality development
service provider in the region

Ill. Summary of Key Functions

O Lead and support a consultative planning process for the
CDO’s project in the District and effective implementation of
project work plans, in close consuftation and collaboration
with Government and other development partners.

[0 Assume responsibility for implementation of the CDO’s

project at the district level and ensure the achievement of the

CDO’s results framework at the district level through

successful management of the project portfolio, in accordance

with the strategies and work-plans approved by the Executive

Committee and in line with the programme and operations

procedures of CDO.

Preparation of project proposals, project strategies, work-

plans and progress reports.

Support Project implementation and monitoring focusing on

the achievement of the results.

Support resource mobilization and utilization focusing on

the achievement of the project objectives

Support the project’s institutional capacity building

Support communication and knowledge management of CDO

V. Competencies

Corporate Competencies: »
0 Demonstrates integrity by modelling the CDO’s values
and ethical standards
[1 Promotes the vision, mission, and strategic goals of CDO
0 Displays cultural, gender, religion, race, nationality, and
age sensitivity and adaptability
0 Treats all people fairly without favouritism
Functional Competencies:
Knowledge Management and Learning

O Promotes knowledge management in CDO and a
learning environment in the office through leadership
and personal example
O Actively works towards continuing personal
learning and development in one or more Practice
Areas, acts on learning plan and applies newly acquired

skills
Development and erational Effectiveness

O Ability to lead strategic planning, results-based management
and reporting

O Ability to lead formulation and monitoring of management
projects

OO0 Solid knowledge in financial resources and human resources
management, contract, asset and procurement, information
and communication technology, and general administration

O Ability to lead business processes re-engineering,
implementation of new systems (business side), and affect staff
behavioural/ attitudinal change

Management and Leadershi

Builds strong relationships with clients, focuses on impact

and result for the client and responds posrtlvely to feedback §

Consistently approaches work with energy and a positive,

consftructive attitude '

Demonstrates openness to change and ability to manage

complexities

Leads teams effectively and shows mentoring as well as

conflict resolution skills

Demonstrates strong oral and written communication skills

Remains calm, in control and good humoured even under

pressure

1 s (g 1 R

=B By BBl

| VI. Recruitment Qualifications
» Bachelor’s Degree in Business Administration, Management,
Education Economics, Development studies, Soci ology or other Social
Sciences from an accredited University is required
Working *Minimum 5 years’ experience in the area of project
Experience management.
Language * Demonstrates strong oral and written communication skills
Requirement | in English, along with Tamiland/orSinhala

| How to apply:
Interested candidates should submit their applications(a cover letter and CV) via
e-mail, indicating in the subject line the title of the position applied for, to
§ cdomullaitivu @ gmail.com on or before 4.00 pm 16™ July 2014,

1Only short-listed candidates will be contacted for a written test and interview.

For more information about community development organization (CDO) visit

Hour wcbsnc WWW. cdolanka org (#/14907)(4.8.3)
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