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VACANCY ANNOUNCEMENTS

The HALO Trust is a non-political and non-religious registered

British charity which removes land mines and other explosive

remnants of war. HALO works in 25 countries and territories

globally and has worked in Sri Lanka since 2002 with offices in

Kilinochchi, laffna, and Colombo.

HALO is seeking hard working candidates for two vacancies as listed below. Both
positions are based at our Kilinochchi office (transport from Jaffna may be provided),
Interested candidates should submit their CV and'a letter explaining their suitability
for the post in English to: hr@halosrilanka.org or to The HALO Trust, 450 Thirunagar
West Road, Kilinochchi.

Applications must be submitted no later than 28 September 2020. Only successful
candidates will be contacted. For further information on the roles advertised, please
contact 021 228 5466. HALO encourages applicants from all backgrounds to apply and
particularly female candidates for all roles,

IT & DATABASE OFFICER

Based at HALO's Kilinochchi office, the IT and Database Officer will be responsible for
providing support to ensure the smooth running of HALO Sri Lanka’s IT and database
systems. S/he will assist with IT and database maintenance, database development,
and reporting, and will contribute to HALO's information management and mapping
activities (ArcGIS). He/she will work with PostgreSQL database associated with the
national mine action database and support the National Mine Action Center with data
quality, query development and reporting, ‘
Essential: 3+ years database édministrator!deyeloper and Microsoft server
maintenance experience, Excellent knowledge in computer hardware and
applications, Basic understating of operating systems, advanced experience using
MS Office, MS Access, SQL, Postgre SQL/Post GIS, VBA, ArcGIS. Fluency in Tamil and
English

Desirable: degree in database and IT related field, valid driving license.

Data Entry & Community Liaison Support Officer

Based at HALO's Kilinochchi office, the Data Entry & Community Liaison Support
Officer will provide support to our busy information management team. Using MS
Office, s/he will assist with data entry and reporting, and mapping activities (training
provided if required). S/he will also work with PostgreSQL database associated with
the national mine action database and support the National Mine Action Center with:
data quality, query development and reporting. In the field, s/he will conduct surveys
and assessments and conduct case studies of beneficiaries to demonstrate the nmpact
of HALO's work. .

Essential: fluency in Tamil and English, excellent working knowladge of MS Office
(especially Excel and Access), excellent organizational skills, minimum 2 years’ work
experience, valid driving license.

Desirable: 2 years’ experience working in a similar data entry and/or community
liaison role. Sinhala desirable.
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