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7 CAREINTERNATIONAL SRILANKA
Lee 38 CARE International Sri Lanka, one of the worlds largest internatianal relief awd
s developrment organizations working towards econoniic and social empowerment of poor
f?mﬁ ?'%% and marginalised communities is looking for extremely’ committed individuals who are
willing to put in their best o be part of an energtic team of development professionals engaged in the
post Tsunami recovery and development programmes in Sri Lanka.
TEAM LEADER - QUALITY & LEARNING: JAFFNA
The Team Leader - Quality & Learning will be responsible for assimilating all knowledge
and learning generated by and/or available from the different programmes, projects,
components, units, and activities covered by CARE projects and, sharing the learning
across project components and units and improving the overa Il quality of service to the
target communities. He/she will collect data and information from all project activities,
sortout new and innovative approaches and techniques available across the components,
selcct the best practices and new learning, and disseminate among the project staffs at
different levels for sheir adoption and institutionalization. The incumbent will contribute
to the improvement of the'quality of life of target communities by infusing knowledge/
learning and best practices among project participants and Partners tobring about positive
changes in mind set, attitudes, and skills. Planning and facilitating learning and
knowledge sharing meetings, workshops, and jraining programmes to improve the
professional knowledge, skills, and attitudes of CARE staff at different levels,
participating in pe-iodic project review meetings and providing feedback on Quality
and Learning related progress at field level, and extensive networking with other
organizations will be part of the curriculurn. .

@e.17, Gamuded o8,

WITEPLILTEUTLD - (47817)(21.15.45)

L

A Bachelors Degree in Social Sciences, or Development Studies, or related field with a
minimum of 03 years’ managerial experience in relief/rehabilitation work is required. A
Masters Degree in a relevant field of studies will be advantageous. The position requires
strong communication & decision making/leadership skills, good command of spoken
& written English with proficiency in Sinhala/Tamil, high computer literacy, facilitation

travel.

CO-ORDINATOR - PROGRAMME SUPPORT: JAFFNA

The Programme Support Co-ordinator will be responsible for a wide range of facilities
and management functions that are crucial for the successful operation of the Programme.
He/She will ensure timely availability of the support services for implementation of the
programme covering human resources, finance, administration, and procurement
functions. He/she will prepare and monitor budgets of different Donors, prepare cash
requests, financial reports & expenses reports, and be responsible for all administrative
functions including availability of adequate office space, electricity, water and
communicatic  ervices, office equipment & furniture, maintenance of vehicles & relevant
records, liaising with vendars, service providers and government authorities, and
maintaining the fixed assets inventory of the area office. He/she should ensure that CARE
material resources are equally and effectively utilized to optimize operational costs.

Good communication skills, excellent command of spoken and written English, ability
to work under pressure, problem solving & decision making skills and team building
skills are essential.

'The candidate should possess a Degree in Business Administration/Finance/Management
with 03 years’ experience in a similar capacity ORG C E (A/L) with 08 years experience
in handling financial, administration, procurement, and human resources functions.
Proficiency in Sinhala and/or Tamil is desirable. The position involves field travel.
Suitably qualified candidates should apply with names, addresses, and telephone
numbers of two non-related referees within 10 days of this advertisement. The post
applied for should be indicated on the top left-hand corner of the envelope. We thank all
applicants, but only the short-listed candidates will be notified. 3

WOMEN ARE ENCOURAGED BO APPLY
CARE IS AN EQUAL OPPORTUNITY EMPLOYER

Director - Human Resources OR 1 PR Di
CARE INTERNATIONAL SRI LANKA umanitarianAssistance Director

7A, Gregory's Road CARE INTERNATIONAL
Colombo 07. 15, Kandy Road
E-mail: hrd@care.lk Jaffna.
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1. Livelihood Field Officer

Livelihood Program Expatriate Advisor.
Base Station: Mullaitivu (2 positions)
Main Duties:

responsibility of Caritas-Hudec.

partners.

above mentioned staff.

small enterprises)
Requirements:

Evaluating.

Age between 25-40 years.

Monthly Progress Report.
Good team player
s Good communication skills

religlon or gender.

l Father Jeyakumar
Caritas-Hudec

Jaffna.

(47830)

CARITAS - HUDEC - JAFFNA.
VACANCY

To work in“full partnership with the Caritas - Hudec Livelihood Program Manager &

* Supervise and manage animators/social workers in identifying projects
through a participatory process which are inclusive of a diverse group of
individuals, including vulnerable groups.

»  Assist the Livelihood Program Manager in coordination with Livelihood
Advisor in conducting community participatory process in the area &

» Manage to collect and assist in analysis of all data required
» ldentify capacity building needs of animators/social workers and local

+  Organize trainings and workshops to build and improve capacities of the

o Assist on the issue of livelihoods and income generating activities at district
and divisional level coordination meetings with government, NGOs, UN
organisations and the private sector
Prepare accurate and timely reports to supervisors.

& e Assist to monitor and evaluate livelihood programs (fisheries, agriculture,

s Experience in high level of program quality in livelihood project design,
implementation, monitoring and evaluating.
» Experience ih Project Planning, Implementation, Monitoring and

Excellent skill in monitoring implementation of program activities.
Strong interpersonal and liaison skills.
Computer literacy in WinWord, Excel and email software.

Good knowledge of written and spoken English and able to prepare

Caritas-Hudec recruits qualified individuals without distinction of ethnic background,
| If you would like to be a part of a dedicated team in a humanitarian context, please |

? send us your CV & motivation letter including your contact no. & minimal two non |
| related referees to the following address, latest by 17 March 2006

| 14 Mathew!s Road, Deogu Street,

or E-mail:hudec@sitnet.lk
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HALO
TRUST

VACANCY

THE HALO TRUST INVITES APPLICATIONS FROM |
SUITABLE CANDIDATES FOR THE FOLLOWING
POSITION FOR ITS OFFICE IN JAFFNA.

RECEPTIONIST

DESIRED QUALIFICATIONS:

1 Excellent command of spoken English

1 Demonstrated competence and experience with Excel
and word.

d Knowledge of Sinhala will be an advantage

(d Previous experience in this field will be an advantage

IJ Previous experience working with international staff will
be an advantage

Women candidates are encouraged to apply

PLEASE SEND YOUR CV WITHIN 7 DAYS TO REACH.
THE OFFICE MANAGER,

THE HALO TRUST,
655, NAVALAR ROAD, |
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