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Caritas-Hudec seeks for its tsunami and IDP housing project
implementation the services of: '

Field Officers and Field Coordinator (Construction)

Duty areas: Mullaitivu and Vaddemerachchi East (several positions)

Main Duties:

=  Assist in all construction supervisory activities, report on progress and
bottlenecks, recei = information from beneficiaries and contractors, give
regular information to project participants and local authorities as and
when required.

=  Provide regular project reporting in English to the Field Coordinator and/

" or Construction Manager. The Field Coordinator is also responsible for
local staff monitoring and training.

= |n collaboration with the administration to collect all the documents
needed to establish the monthly and final project reports (contracts,
agreements, purchase orders, good received notes, quotations and
administrative details...).

* Be required to realise site supervision during Saturdays and Sundays on
those sites where contractors are continuing their work. Time is
compensated between Tuesday to Thursday.

= Manage the skilled labour (masons, carpenters, etc.) in direct project

execution.
Requirements:
= NCT in Civil Engineering or equivalent with 2 years experience in the
same field, .
= Demonstrated experience in project implementation, monitoring and
evaluation.

Strong interpersonal and liaison skills and team work oriented.

Computer literacy in WinWord, Excel and email software.

Experience in preparing weekly and monthly progress reports,

Able to make BoQ and other quantity analyses of materials and supplies.
»  Fluency in Tamil & English.

Remuneration will be commensurate with experiences and skills.

Accommodation near the site. -

Caritas-Hudec recruits for its construction programme qualified persons

without distinction of ethnic background, religion or gender.

If you would like to be a part of a dedicated team in a humanitarian context,

please send us your CV with introduction letter, including your contact

details (address and telephone) and minimal two references to the

following address, latest by: 25 March 2006

Father C.G. Jeyakumar

Caritas-Hudec

14 Mathew’s Road, Deogu Street,
Jaffna. or
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University of Manchester (UMIST) .
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