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United Nations Development Programme
Sustainable human development

DRIVER - Batticaloa Duties and Responsibilities
Under the general supervision of the functional supervisor; the
incumbent performs the following functions:

To drive UNDP staff/visiting as instructed:
To ensure the required visibility and security materials are available
in vehicles at all times. .
To operate and maintain UNDP radio equipment in the vehicle;
To abide by all UN security regulations and UNDP policy and
procedures and field restrictions on road travel by authorities;
To ensure the service maintenance of the vehicles are carried out;
To ensure the vehicles are kept clean and tidy;

- Tomaintain log book recording vehicle movements, mileage and
fuel consumption;

[ﬂﬂ
l

Educational Background:

s Secondary Education, Valid driving license

Experience:

o Knowledge of driving rules and regulations and chauffer
courtesies, skills in mmor vehicle repair, initiative and discretion;

e Minimum 2 years work experience as a driver, safe driving record;

¢ Knowledge of the HF/VHF radio operations an asset;

e Good knowledge of location of roads within Sri Lanka;

Languages:

e Good working knowledge of English and Tamil

e Knowledge of Sinhala an asset

Operational Skills:

¢ Motivated, flexible and capable of working under pressure;

e \Willingness to travel within Sri Lanka; ,

» Willingness to work out of normal office hours;

NG, 30, Charles Vélupilla

Please send us a defailed CV with names of two non-related referees and contact telephone numbers to reach us within 19 days 11’ this
sion applied for on the top left hand corner of the envelope

Road, Kallady.: Ballicaloa Please indicate pos

asvertisement  Applications should be odre<sat] f
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COMPUTER EXPRESS

Institute of Information Technology

10-12-2005

No 15, Sirambiyadi Lane,Jaffna.
Tel:- 021-2228250, 0777-222422
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‘Danish Refugee Council
(DRC)

Tender Notice

Tenders are hereby invited for the supply of the under men-
tioned items to sites in the districts set out below.

Ttem Unit Quantity/District
Trincomalee Kilinochchi Mullaitivu
Ordinary Portland Cement Bags 5100 13600 6800
Ribbed Tor Steel 10.0 mm Bars 3900 10400 5200
Binding Wire Kgs 450 1200 600
Ginisapu Door (2’ x 5’6") Nos 300 800 400
|Brass Hinges (8") Nos 600 1600 800
IPVC Pipe — T250 (3 1.") Feet 1800 4800 2400
4 Ceramic Squatting Pan :
(Medium) Nos 300 800 ° 400

Conditions:

1. All specifications should be in conformity with the relevant Sri Lanka
Standard or British Standard Specification where applicable. In any
case every item supplied should meet with the minimum specifica-
tions for quality set out by the National Building Research Organi-
zation (NBRO).

closing of tenders.

3. All bids should clearly indicate the ability of the bidder to transport |

and deliver the items to the relevant districts. -

separate item in the bid document.

should be made in an ex-stock basis.

22nd December 2005 at 10.00AM at this office. Representatives

of bidders are wejcome to be present at the opening if they so
wish.

| Tenders under registered post only should be forwarded to reach [
the under mentioned address on or before the closing date set out I
above and the top left hand corner of the envelope shouid indicate as

follows: “Echo / Supply of Materials / 01”.

Head - Finance & Administration

Danish Refugee Council
77, 1% Cross Street

Vavuniya.
TP: 024 - 2224442/3

(Cl4B681)

All prices should be valid for a period of 90 days from the date of |

Any additional transport charges involved should be indicated as a |
All bids should include unit price and quantity discounts if any and [

Tenders will be received up to the close of business, on Tuesday,
20th December 2005, and tenders will be opened on Thursday, |
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