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aBTapwCuF: 021 222 2324
—
. . 450 Thirunagar West
Kitinochchi

Sri Lanka

T: 494 (O] 212 285 456
vanni@ halosrifanka org
mail@halosrilanka.org
wwwhalotrust.ong

The HALO Trust is a British Mine clearance NGO working in
fourteen countries worldwide. The HALO Trust have been
working in Sri Lanka since 2002 clearing mines and other

explosive remnants of war.,

I'he applicant will work in the Kilinochchi compound although
the appli cant is not required to live nearby. NOTE:
position involved shifi work and so the applicant must be able
to atiend work outside of normal office hours,

this

Duties include: |

« Be available for aperations statf to communicate at all umes during
the shift

* Deliver messages to Task Commanders, from Programme Manager)
Operations Manager and Office Manager

+ Responsible to the Operations Manager and/ or the Office Manager

= Preparation of daily statistical report

* Communicate will all mineficlds, especially in the event of an
cmergency

= Collecting the leave forms rom operations stafl

* Record staff leave information

= Issue of batteries, radios and test mines to minefields at the start of

the day and collect them after work
= Accident or incidents information pass to Operations Manager and
Programme Manager mmmediately
+ All batteries and Radios charging daily
+ Maintain Radio Room related document
* Any other duties as required by the Programme Manager
Essential:
¢ Spoken English Innguage
* Written English language
Desirable:
« Computer MS Office 5
Interested candidates should submit their bio-data and contact details and
a brief summary of their experience to:

The HALO Trust, 450, Thirunagar west Road, Kilinochehi.

All applications must be submitted no later than Wednesday
i5 August 2017. Only successful candidates will be

& ontacted. The interviews will take place in Kilinochchi i
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