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R.G. Jeewaka Nuwan
No 107,

Galbokka,
Aranayaka.

28 November 2014

Manager Administration
T.C.L Enterprises (Pvt) Ltd,

181, Nawala Road,
Nugegoda.

Dear Sir,

Application for the Post of Computer Operator

[ was very excited to see your vacancy for the post of computer operator which was
advertised on ‘Daily News’ newspaper on 23rd November 2014. As I'm well qualified
& experienced in computer field, I'm eagerly applying for the vacancy.

Beyond that which is already mentioned in my attached resume, I am someone who
knows how to set goals and achieve them.  have a proven track record of being able
to conceive develop & execute strategies. I feel certain that my strong
communication skills both in English & Sinhala coupled with my ability to be a good
team player would be of immediate value to your company.

I very much hope that you will look favourably upon my application by recognizing
my enthusiasm, talents in the field of computing and my future potential. I do hope
that an opportunity to further explain my suitability for the job will be given to me
at an interview.

Thank you in advance for your time and consideration.

Yours sincerely

...............................................

(R.G. Jeewaka Nuwan

el i wopmis Aprfsd il Sy heRbENT Aaeiil,
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G.R. JEEWAKA NUWAN
No 107, Galbokka,
Aranayaka.
Phone : +94 77-6514868
E-mail : jeewaka1987@gmail.com

Career Objective

To be a part of a leading innovative organization which offers continuous opportunity for

career development in computer field.

Key Skills

® Very Competent in all commonly used computer programs
(MS Word, Excel, Power Point & Outlook)
Language competency -Fluent in have English and Sinhala fair knowledge of Tamil.
® Good Team Player
® Ability to listen to people
® Self confidence & high morale until achieved a given target

® Innovative & Creative

Work Experience

1) Employer - People’s Bank in Kegalle
Position - Bank Assistance
Period - From 2009 April to 2009 August
Duties & Responsibilities
® Handling cash counter transactions
® Handling bulk division transaction

® Receiving incoming documents and forwarding it to relevant department

wafe s oPMID ABIFd eminiys Swanbambdar Aemfuid ~14
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2) Employer - Texpro Industries Ltd in Avissawella
Position - Lab Assistance
Period - From 2010 January to 2011 July
Duties & Responsibilities
® Checking the quality of materials before releasing to the production
® Checking and verifying the chemical mixing procedure

Handling the staffs related to the lab operation

Professional Qualifications

¥ Higher Diploma in Computer Science Institute of Infortec International One year
¥ Diploma in Graphic Designing. Wijaya Graphic 6 month
*¥* Certificate Course in Hotel Management Asian Lanka Hotel School- Kandy 3 month

Educational Qualifications

“* G.CE.(A/L) Commerce Stream (2005)
B” Grades for Accounting & Economics, “A” Grade for Business Studies.

¢ G.CE.(O/L) (2002)
Three “A’s, “B”s, three “C”s (including for English & Mathematics).

Extra Curricular Activities

® Senior Prefect- M/Mayurapadha National College, Mawanella
@ Secretary/ Member of the Sinhala Cultural Society

® A Member of School English Literary Association

037s e wHID Sargfsd eI gdh g’s&md&mmﬁj‘m‘r Narsfuilh -15
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Personal Information

Name in Full - Gamlath Ralalage Jeewaka Nuwan Kumara

Personal Address No 107, Galbokka, Aranayaka

Date of Birth - 25th March, 1986 (25 years)

Gender - Male

Marital Status - Single

NIC No - 860850573v

School Attended - M/Mayurapadha National College, Mawanella.

Non-Related Referees )

Mr. Ramesh Abeywicrama Mr. M.K Hapuarachchi

Director Director - Finance
Henderson Capital (Pvt) Ltd, Markss Healthcare,
138B/5, Havelock Road, 153/3, Nawala Road,
Colombo 05. Narahenpita, Colombo 5.
T.P.+94 722307231 T.P.+94 0714532171
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Gpirwal uflensulenear Geunml Gasmeitemed

HIBIBT  61HH6NE] HMBMD GCETawiLayrs Sphsurdaid SueHuisd Bipeusmnd Hhissns
ayBaums isvsvgl aUFBaIBHTZH BHB@GHOTITEY SHRIBNHI SLEHEDIO LSHIL. HHHHIHHE, DHHEWEN
wHOTH Gsuiusdagu HAsbhs FhBTOLREGsT BGpTuwwsl uflmsulst ufGFrHensn GFUIUNLIGID.
B amsy  HTmseT OsTLTuUre Fpphs  FoTiniiysssst  CmGsTsiasBe@ SIS  GUBD
ATUICLTameT 2 Wihad UL FID LISTUGHSHRLD.

BEBETE 1psT PUIHHBIGET 106 WPHHWSSIOUD TUIHSHTELD..

1. 2 fw Boesimsst GHTLTUTE SEHalssmend GHLev.

2. HRIEsNEH CHTmSMeNS SWUTTLHSHHE.

3. pasms AmL Sellsmard GeTen( CousfHCHIBBL GHTLTUIS HaeiHHs boisiss.

4. Geiapstn uflsmeullsn Gurg BaslsiuBl Gsstallsar wipid TFGursl uflms GHTLTUIS HUTITBD.

Brrpasll ufamagulen Burml SiBaswWTs CalslLB GCosiellamer

1. snhissT GHTLMs0 HHHEWTE allsnbsalD.
Briefly give a description about yourself'

2. HRBNH GBS HT60 ChrHemiseT wrsp?
What are your short term goals ?

3. FHuEenH CeusdlF GFuBUTHSsT WTH?
Do you engage in extra curricular activitie?

4. prmsns @ulsy GBI sisusuyl HLHHSUILIBESIBES?
How do you spend your leisure time?

5. HTRIB6T UHHHHMeT GETemLeurT?
Are you creative?

6. 601 SIS 6IDIPL 6T LsWITBMG el pLbLalpSiassit?
Why do you like to work with us?

7. @ésibust sBsEHEGU GUTMHSHIOTNH sen FbHldas annyr?
Do you think that this firm matches you?

8. usell 2 Wie GHTLTUTE HHSTEH ShHH WTH7
What is your idea about promotions?

9. HTRIGsT FfHAHHS FIQUIITD HHISEHDHEGHI GILTHHSIOTS FIDUSTID WTH7
How much should you be paid as you think?

10. STRIBEHDHEG D1 Hensumiolis Hp HABbhe [HensosnolTed Lsnilmbm (plgujor?
Can you work under pressure?

11. ® mISEHHE omeens BHosued ubpl ersier GHilub?
What do you know about our company?

12. BRIGET slhd alenGlLT Balemevd@ SWTTTE 2 6llsiasn?
Are you prepared for a job of this type?

13. HTRIS6T YiTalld GCFIHEINISE sTeIITBTET sl WIkSEhbEH?
What are the things that motivate you?

14. prissT 2 missT Gausmsullledlhibdhl THemaent 6185 TUTTSBlenniTaei?
What do you expect from your job?

15. PRIB6T @ HMeVeUT? sTeih@ M 2_SHTI6wD HHH
Are you a leader? Give me an example.

oalEs My DD ABTPFND Smidys Ems dasrhaEwr Narsfui( -17
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UrGassasamqu OsTis Smpse LB SBHGHL Csmisstr wipw Csmised LWiBs HipeuemSET.
(Professional and Vocational Training Institute)

0. ; OETensoBLI
8 15l I6uesILD (peseur P
1. | Universities of Sri Lanka University Grants Commission (UGC) 20, www.ugc.ac.lk
Ward Place, Colombo 07 011 2654093
2. | Open University of Sri Lanka Nawala, Nugegoda i www.ou.ac.lk
011 2881256/327
3. | Sri Lanka Institute & Advanced | 18, Ward Place, Colombo 07 0112674770 |
Technical College 011 2674767
4. | Sri Lanka Technical College Olcott_Ma_u_vat_Hé, Colombo 10 www.dtet.gov.lk
011 2421580
5. | Institute of Engineering Technology 18" Mile Post, Temple Road, Katunayaka www.ndes.lk
0112252833
6. | National Apprentices and Industrial 971, Sri Jayawardanapura Mawatha, www.naita.slt.lk
Training Authority (NAITA) Welikada, Rajagiriya 011 2865184
7. | Automobile Engineering Training Institute | No 7, Danister de Silva Mawatha, 011 2572877
Orugodawattha, Wellampitiya 011 2532182
| 8. | Vocational Training Authority (VTA) 354, Elvitigala Mawatha, Narahenpita, www.vta.lk
| Colombo 05 0112581904
9. Ceylon-Gefman Technical Training No 582, Galle Road, Mount Lavinia www.cgtti.lk
Institute 011 2605535
10.| University of VocationaI_Technology. No 100, Kandawala, Ratmalana www.univotech.ac.lk
011 2630700
11.| Sri Lanka Institute of Tourism & No.78, Galle Road, Colombo 03 www.slithm.edu.lk
Hotel Management 045 2226464
" 12.| National Youth Service Council Nugaliyadda, Kandy www.srilankayouth.lk
Belwood Training Centre 081 2487389
| 13.| Sri Lanka Telecom Training Centre Negombo Road, Welis-é?a; Ragama www.slt.lk/training
011 2956253
14. | Sri Lanka Export D-e-velopment Board 42, Nawam Mawatha, Colombo 02 011 2300705-11
15.| Sri Lanka Institute of Printing_ 118, Danister De Silva Mawatha, 011 2686162
Colombo 08
16.| Sri Lanka National Design Centre No 107.'}9 Mel Road, Katubedda, Moratuwa| 011 2826345 o
0112607814
| 17. Ingrin Institute of Printing & 290, D.R.D. Wigewardana Mawatha, 011 2445106
Graphics Sri Lanka Colombo 10 011 2421846
18. | Mahapola Training Institute, 507, De Lasatle Street, Colombo 15 011 2523267
Sri Lanka Ports Authority
' 19.| Technical Training Centre, - Sri Dewananda Mawatha, Piliyandala 011 2614324
Ceylon Electricity Board 011 2614468
[ 20. | Textile Training Services Centre 02, Kandawala Estate, Gen Sir John 011 2632406
Kotalawala Mawatha, Ratmalana

waE e wHNID ABXFD Mmisiys SwareambEr Namfiis
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21.| Institute of Chartered Accountants 30A, Malalasekara Mawatha, Colombao 07
of Sri Lanka
22.| Association of Charted Certified No 09, Rosmed Place, Colombo 07 www.accag'lobal.com
Accounts (ACCA)
23.| The Charted Institute of M_anagement _356, Elvitigalga Mawatha, Colombo 05 ' www.cimaglobal.cbm
Accountants (CIMA) 011 2503880
24.| Association of Accounﬁng 540, Thimbirigasyaya Road, Colombo 05
Technicians (AAT)
| 25. Society of Certified Management : 29/24, Visakha Lane, Colombo 04 www.cma_srilanka.org
Accountants of Sri Lanka (CMA) 011 2506391
26.| Charted Institute of Marketing (CIM) No 20,Deal place A, Colombo 03 0112564860 B
27.| Sri Lanka Institute of Marketing (SLIM) St Floor, Laxmans Building, 321, - ]
Galle Road, Colombo 03
| 28.| Sri Lanka Institute of Architects 120/7, Vidya Mawatha, Colombo 07
29.] Institute of Chemistry Sri Lanka 341/22, kotteRoad, Welikada, Rajagiriya
30.| Institute of Supply & : [ 275/75, Bauddaloka Mawatha, www.ismmsrilanka.com
Materials Management Colombo 07 011 4920567/5835928
31.| Academy of Design | 331/1, Queens Rd, Colombo 03 | www.aod.lk
0115742480
32. Academy_of Digital Sciences | 30, Thurstan Rd, Colombo 04 www.adslk.com
011 5742480/90
33.| City School of Architecture L Floor,'120/?, Vidya Mawatha, www.cascolombo.edu.lk
Colombo 07 011 2678270
34.| ESOFT Computer Sfm _ ME_FM, Colombo 04 | www.esoft.lk
011 2553883
35.| International Airline Ticketing Academy | 11, 4* Floor, Arthurs Place, Colombo 04 www.webstation.Ik
36.| Institute of Bankers of Sri Lanka 5, Mile Post Avenue, Galle Rd, Colombo 03 | www.ibsl.Ik
011 2684382/3379
37.| Aquinas College of Higher Studies 990, Ghanaratha_'Pradeepaya 'Mw, www.aquinas.lk
: (Former Maradana Rd) Colombo 08 011 269014/5461631
38. | Brandix College of Clothing Technology 157, Galle Rd, Rathmalana South www.brandix.com |
0114742111
39. Sri Lanka Institute of Information New Kand\f Rd, Malambe : www.sliit.lk
Technology (SLIT)
40. | Skills International Pvt Ltd 321, Laxmans Building, 2nd Floor, www.skillsinternational.lk
Galle Road, Colombo 03 011 2375270/1
41.| National Institute of Business 120/5, Wijerama Mw, Colombo 07 www.nibm.lk
Management (NIBM) 011 2506020/4747
42.| Mercantile Seaman Training Institute Ltd | 108, Aluth Mawatha Road, Colombo 15 www.mstilk
0114489900
43, | Sri Lanka Institute of Taxation ] 85-1/3, Galle Road, Dehiwala North, www.m_
Dehiwala. {Opposite Commercial Bank) 011 2718804
Fax 011 2731262
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