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VACANCY
Front Office Executive

We are looking for a female
Front Office Executive
for immediate employment

The ideal candidate should have;

# Strong interpersonal and communication skills.

# Excellent English communication skills.

# Hands-on experience in Front-Desk operations.

# High attention to information.

# Excellent telephone etiquettes and knowledge.

# Poses G.C.E. (A/L) qualification and Certificate/
Diploma in Business Administration or similar field
will be added advantage.

E-mail your CV to:
hr@iis.edu.lk
on or before 10/07/2021

441 Clock Tower Road, Jaffna

IIS CITY CAMPUS 0212228060 f 0779053923
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