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Candidate must have Good communication and Laa{kr«.lu;} Skil Is with experience of 5-10
vears in the similar role and exposure to the operation of the entire department functions
#* Helping to implementcompany policies
* Motivating employees
* Managing Cleanliness and organization
* Continually improve efiiciencics andidentify improvements inthe daily
aetivities plan,
* Manage team. including performance and standards
* Continually review the ﬁp&ii‘dllt?’ﬂﬂ] arrangements and controls to maximize the
aﬁ‘% 'emy Im *I mml AT

Editorial coordinators manage multiple documents to ensure they are relevant.
Informative and grammatically correct. It is essential to maintain a production calendar.
Coordinators work with main editors to research, develop and implement new projects,
# Keep watch the other Medias and Social media for the content.
* Media Coordinators contact print, radio. television, and onling media sources

* tosubmit the content forupdation,

* Draft and edit the content fo send the Editorial team.

#* Continuous inflow up— 1o - the minutes news

* Address the content am} Help to smooth funcuenmg of thc web page.

ety go e

»%W

C andzdmf: must have good communication and problem solving skills. Willingness toanswer
calls protessionally to provide mformation about produets and HCTVIC&“S, orobtain details,
* Respond prompthy to customer inguiries.
+ Handle and resolve customer compiaints.
* Obtainand evaluate all relevant mformation (o haudicpmtttie,idwiau viee inquitics.
* Provide pricing and delivery information -
* Perform customer verifications.

Candidate must have good communication and problem solving skills. Communicate
clearly and effectively with the customers on Sales conversion, payment follow up,
Payment confirmation.
* Make sure all the ¢lients should treat in a top level so the team leader should keep the
records that the chients fully satisfied.
% Increase the sales via providing perieet service.
* Increase the number of clients via offering good customer Service

A good sense of visual composition. perspective and movement, combining creativity
with technical skills. Assembling, preparing and setting up equipment prior to filming,
which may include tripods, monitors, lighting. cables and leads and headphones.

Candidate well versed in Graphic Design Skills, Layout Skills, C:Sea;ivity,'ﬁmdbilﬁg Attention
to Detarl Deadline - Oriented. Bimtmtcs concept by desigming rough layout of art and
angement, Si size and style, and related aesthetic concepts.

Journalistwith interest and experience to sub editing, you must be an all -rounder:
you need to know media law, have a keen eye for detail and be able to put a news together
with speed and style.

* Plan the contents of publications according to the publication's style, edxtonai

policy, and publishing requirements of the site.

* Venfy facts, dates and statistics, using standard reference sources.

* Past & current updates with the 8ri Lankan political

* Proven Track records of Politicians interviews

* Develop story or tontent ideas, considering reader or aidience appeal.

* Assign topics, events and stories to individual writers orreporters for coverage.

* Monitor news-gathering operations to ensure utilization ot sll news sources, such
_as 9ms releases, tx,,lephem, contacts, radio, tele *zun wm: SErVices, ;md otherreporters,

’ ot
e
% g‘; s

Journalist with interest, collects and analyzes information about newsworthy events to
write news stories for publication or broadeast: Receives assignment or evaluates news
leads and news tips fo develop story idea.

* Sendthe mformation through observation, research, interviewsand issued statements

* Quickly to Send the Accruable Content with Scurce

* Immediately Send the Audio, Video or Image footage for i mwmgtie argas.

Saiary and ather beneﬁts negatiable _
te y drop the cnmpletc CVat
ttnnews@wtiook com

dC Sr; Gnanendra Mawatha Nawala.

or
65/1086, me Isiand, Colombo-15.
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Trainee Opticians & Audiologist.
School Leavers & Experienced
Staffs Can Apply.

asmLTy: 077 505 1945
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