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VACANCY

MEDIA RESOURCE AND TRAINING CENTRE
A joint venture of the
UNIVERSITY OF JAFFNA
and the
INSTITUTE FOR FURTHER EDUCATION FOR
JOURNALISTS (FOJO), KALMAR, SWEDEN
Applications are invited from suitable candidates for the following
post in the Media Resource and Training Centre (MRTC).
University of Jaftna. Media Resource and Training Centre is a
joint venture of the FOJO (Funded by Royal Danish. Swedish
and Norwegian Foreign Offices) and the University of Jaffna.

ADMINISTRATIVE AND FINANCIAL ASSISTANT
JOB DESCRIPTION

The Administrative and Financial Assistant will assist the Director
of the MRTC in all matters relating to financial and Office
Administration.

Quulifications:

* University degree in Commerce or Management Studies.

* Good secretarial and inter personal skills,

* Computer skills in MS Office, particularly spreadsheets.

* Good written and spoken English.

Selected condidate will be given appointment for one year on
contract. Application forms are ayailable at the MRTC Office,
84. Jumma Mosque Lane, Jaffna. The completed application
forms have to reach the Registrar, University of .Jaffna.
Thirunelvey, Jaffna on or before 04.05.2007.

Late applications willbe disqualified without intimation,
Registrar.

University of Jaffna.
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