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Vacancy: Data Entry Officer/ syayiige)sisvaieor
The HALO Trust is the world’s largest humanitarian demining organisation, with
8,000 staff working in 14 countries. HALO has been operating in Sri Lanka since
2002 and employs over 500 people.
HALO is seeking an experienced Data Entry officer to run the operational
databases. The position will be based in Kilinochchi.
Requirements:
eAssist GIS Officer in data entry of mine clearance statistics, maintenance
of records and archives. :
e Assist Community Liaison officer in data entry for beneficiary studies —
and reports.
e Assist in the production of detailed statistical reports for submission to
donors
e Ensure continuity of information between GIS and Liaison officers and
their respective databases.
» Report directly to GIS officer.
» Any other duties as directed by the Programme Manager.

Essential:
o Microsoft office word and Excel.

Desirable:

e English language skills
e GIS knowledge or qualifications
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