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Administrative Manager. efled  Lwevefls &
&I‘I@ﬂ aﬂ!—")u@m & S Required qualifications, competences/skills and experience: EILIUTT QaneuT ShE
_ : : . _ » Bachelor degree in management / Business administration or other eliipmues] SbeolLiLd
WimLp. wrra:_ﬂuurru.: ﬁ_‘ﬂﬁﬂaﬂ Gﬁﬂ“ﬂ@ (}ur@- ‘5"@?15'5" efig)) suitable fields Public Administration and general management. SlimElsd eFeTm
Speg derememunt Ganelled (perume 2 uply snexf e At least 3+ years of progressively responsible administrative Gzl eIt G
SDLEDEOTSS L_600T(E- = " experience preferably with the Non-Governmental sector or e b
o wom@fimul &lﬁﬂ)ﬂiﬂﬂﬂb S®iba 1 Km Hnmsbaled g ' International Organizations. B ‘ st o
s14 @lm-uﬁﬂnmﬂl}GN E ¢ Must have interpersonal and team working/administrative and SDLDWIMED He0TH
o irmmar Gﬂsﬂufm B@hHs 200 m Qﬂﬂiﬁm organized skills with ability to remain focused when under pressure Gl LT ewas
o 1 urinilar allaee 5 SeolFib dapuTul with a commitment .to work ha.rd and for long hours. R gflmagfm
. 074 291 3727 e Strong computer Skills (Ms Office). - . G £ 2%
* Fluency in English and Tamil both verbally and in writing. BmiSSh eremmy.
e Good understanding of broader development themes such as 8seed G0l
o 6 Protectior\, Gender, Child protection, livelihoods, reconciliation and &5 Lol L1y ewed
LDETIDSH 6 BHanan [ Eiesi i
. , - . . * Ability & willingness to travel project offices and all part of the R
1967@e0> Uik Upneisv BT@U LUrgreyflenwwser country is essential. QFOTD LULLT o8&
SHWENONSNG  HOHUSTITLETET SHSES? (DETNDSHENIHES * Excellent organizational and multitasking abilities. : EUNBE0T EMFEHILLD

BH5&[HS LDWILD&ET GHeme. HLFSSTLD -~ GaHLemL 41D LMGLD

Ecunmiy/Bag) 12860, sl shds, sefl 5@ Reporting line: This position will be directly reporting to the Coordinator ellusems sB&GSLD

sfLst, g6, eALimpsi, OS> DETDEST Georkins (Head of the Organization) ; QUL G Hiedpa

BUHE) LDERTLDSHEDET DIEDIPSHEIE E\FE06UNT. SHTILOILDHSEUT Qualified applicants must submit an updated CV including a covering ANBRTEENES BN
SETHLD H(HGE OSTETETILBST. (10721) letter in English explaining their interest in the position. Please submit e
asnie-070 253 0305 56 s your application along with the following documents. S

a1t : FEBEDIEN 1. A one page- writing sample that describes what motivates &g ei Gungy

° : ps VOU to work for JSAC, | ULLIT 76 eURSBEUTS

mn"@mm a;“'ml'@i]@)@@ 2. Email & telephone contacts of two professional referees S 60D QU35

The recruitment process will consist of interviews, written assessment R T

; and 2 days compulsory training. GLomi Ly e el

Individuals of all ethnic background are encouraged to apply. Female can weIy UL pe

didates are preferable and encourage to apply. The application needs to UM & 60T S &I L evl

be submitted directly at the head office or through registered post or e-mail. Grgl elusgse

Submission Email: sremenE. GHES

Coordinator, eflugBe GLomi_Lmy

Jaffna Social Action Center,

18/1, Kailasapillaiyar Kovil Road, % sDEE Sl Liieud]

Nallur, Jaffna. 556UT BTWILDEDL

: o ar - . - A jsacjaffna@gmail.com bl Sdlrenassns

snuy B Ll Siswlirbsuig srewommpsd GumielCL g). ED6US B & 116D D

SETTLEUTSET ©_1L 63T E\STLITL| E)SNETEnayLD. The closing date for applications for the above vacancy is 30" March 2022, at 4:30 PM. uileh SlgniLnlEsak
BS[bS SEOILDNETILD CUPRISILIBLD. {a727) We thank all applicants but only the short listed candidates will be L @efreriy.

wnii- 077 345 9599 (i) [ Meec

BQuiugPies awbyl ymGer augrumgsriren @w.3,8 o gupimes, dpyes Cprl, wrnplurewn sisigud e fldgysior syauisms sFeepga £2.05.2022 @ O EH Gaafull Cu L g).
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