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16-03-2008

VACANCY. SECURITY GUARD

The International Committee of the Red Cross (ICRC) Sub Delegation in Jaffna
has an opening for the above post.

Responsibilities:

* Responsible for the safety of the office premises and the vehicles inside the premises
* Be vigilant and alert during the entire shift period

* Keeping hourly radio contacts with guards at night

* Responsible to maintain garden & compound

* Reporting incidents

Qualifications:

¥ GG EOIL:

* Minimum 3 years experience as a security guard

* Ability to work efficiently, confidential and discretion

* Ability to hold simple conversations in English

Personal Qualities:

* A person with a strong commitment to humanitarian work.

\* Ability to work independently and show initiative.

,* Flexibility and good team sprit will be considered as essential assets.

| Duration: Initially for one year and renewable

|ICRC offers a competitive salary and social benefits. Candidates fulfilling the above-
| mentioned requirements are invited to forward applications with CV, contact phone
|number, and copies of all relevant certificates on or before 28" March 2008 to: _

e e L e e TR TR TR

| Administrator,
|ICRC,120, Temple Road, Jaffna.

(C1551813) |

+ C International Federation of Red
% % | Cross and Red Crescent Societies

No.16/2, Gregory’s Road
Colombo 7, Sri Lanka.
Tel: +94 (11) 4528698 — Fax +94 (11) 2682672

NOTICE OF VACANCY

The Sri Lanka Delegation, Colombo of the International Federation of Red Cross
and Red Crescent Societies seeks candidates for the following position: -

CONSTRUCTION ENGINEER
Jaffna

Qualifications & Experience:

Position -
Based station -

* B.E. Civil Engineering, or B Architecture with three years practical experience in
construction of buildings * Diploma in Civil Engineering with minimum 5 years practical
experience in construction of buildings * Experience of working for the Red Cross/Red
Crescent® Experience of Supervision of Building Construction (minimum three years) * Expe-
rience in budget management * Experience in planning and management of construction
work * Experience of working for a humanitarian aid organization in a developing country.

Key Responsibilities:

I. Liaise with the Ministry of Health (MoH) Technical Officer/MoH Project engineer/MoH
consulting engineer, MoH Contractor, Deputy Provincial Director of Health and Service

implementation of construction/reconstruction program.

2. Take care of daily office work and maintain regular and structured update on progress of
construction to construction delegate.

3. Work together with MoH Technical Officer/MoH Project engineer/MoH consulting engi-
neer, DPDHS and DMO during the survey, design and construction of the projects

4, Check drawings, cost estimates, site layout plans, specifications prepared by MoH Tech-
nical Officers/MoH Project Engineers/MoH consulting engineer.

5. Prepare work plan in MS Project, together with the DPDHS, MoH Technical Officers/
MoH Project Engineer/MoH Consulting engineer and the contractor.

6. Monitor the progress of construction/reconstruction work as per work plan and take
timely action if the progress is not on schedule. Keep all records in writing.

7. Check the reinforcement steel as per design and drawing and agree on before starting of
concreting work together with the DPDHS and MoH Technical Officer/MoH Project engi-

Il neer/MoH consuiting engineer

2. Check the quality of concreting work and witness the taking of test cubes.

9} Initiate material testing together with DPDHS, MoH Technical Officer/MoH Project engi-
neer/MoH consulting engineer and obtain results. Check the test results and keep a record
of the entire test.

10, Inform to the DPDHS, MoH Technical Officer/MoH Project engineer/MoH consulting
engineer in writing if the quality of work is not as per specifications and report to
construction delegate. Keep all records in writing.

11. Monitor the quality of the workmanship together with the DMO, MoH Technical Officer/

} MoH Project engineer/MoH consulting engineer
l 12. Check the tender specifications and ensure that all the specifications are adhered to.

|

(DPDHS), District Medical Officer (DMO) and SLRCS district/ local branches in overall t

13. Initiate joint measurement of completed work together with the DMO, MoH Technical |f

Officer/MoH Project engineer/MoH consulting engineer and Contractor,
14. Check the measurement sheet and abstract of cost as per tender document and endorse it.
15. Attend the progress meeting at site and maintain the minutes of meeting.
16. Check the final defect list prepared by with the DPDHS, MoH Technical Officer/MoH
Project engineer/MoH consulting engineer.
17. Update status of construction activities and the corresponding tables.
18. Prepare ISR (Interim Short Report) and data collection for Quarterly Report.
{ll 19. Prepare timely monthly progress report and submit to Construction Delegate for perusal.
 20. Take full responsibility in verification of the BOQ and recommendation for payment.
21. Any other job that may be assigned by the Construction Delegate.

Skills & Competencies:

* Self-supporting in computers (Windows, spreadsheets, word processing) * Computer
skills in AutoCAD and MS Project; Valid driving license: Languages English; Skills in
training and developing staff; Teamwork; Integrity & personal conduct; sensitivity to
diversity; flexibility & adaptability; initiative & direction; interpersonal skills; resilience.

Interested candidates are requested to send in their resuries along with a covering letter
stating ‘why you are suitable for this position’ by post to

Branch Executive Officer
Sri Lanka Red Cross

73, Kandy Road

Jaffna

Sri Lanka.

The last date for receiving applications will be 24™ Max>¢
Please indicate the relevant post on the envelope. Only ¢

be notified. : noolaham o«cgs 198
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1.8GHz Dual Core Processor k. 3 Years 1GB Flash Drive ngston ; 1 Year 825/=

-~ | ASUS P5 GC-MX- 1333 Mother Board 3 Years 2GB Flash Drive Kingston &, 1 Year 1,375/=
" | AsRock Con roe -“1333 Mother Board 2 Years 4GB Fiash Drive Kingston s 1 Year 2,375/=
: "'-;:5.1_2__ME{__)DB___1I RAM Kingston W 3 Years DVD Player 6 Months 6,000/=
1GB'DDR L RAM Kingston ) 3 Years Head Phone Manhattan Lifetime 2,000/=
16068 SATA HDD Samsung - - : ; 3 Years : ATX Casing -MS 01 /02 /04 1 Year 4,300/=

' V@Wrﬂer ASUS {Lightscrlbe) -MS 03 | 1 Year 4.600/=

: - L -MS 05/ 06 : | 1 Year 3,900/=

| Printer Epson C80 &’ / " 1 Yeat 6,800/=

i . | Scanner Cannon LIDE25 ¢ 1 Year 6,600/=

i = 55 | Modem Index N 800/=

' ifetime ' | Modem Manhattan = 2.000/=

M 1.8GHz Intel Pentium Dual Core Processor (3 Years)
i-AsRock Mother Board (Conroe-1333) (2 Years)
g +GB DDR-1l Kingston Ram {3 Years)
80GEB SATA HDD (Maxtor) (3 Years)
15" View Sonic Monitor (3 Years)
ATX Cabinet (MS 06/05) {1 Year)
PSi2 Key Board
Optical Mouse
SONY DVD Writer

1.6 GHz Intel Celeron Dual core (3 Years) 1.8 GHz Intel Pentium Dual Core Processor
AsRock Mother Board (Conroe-1333) (2 Years) ASUS Mother Board (PSGC-MX-1333) '
1GB DDR-Il Kingston Ram {3 Years) 1GB DDR-ll Kingston Ram
80GB SATA HDD (Maxtor}. (3 Years) 160GB SATA HDD (Samsu
15” View Sonic Monitor (3 Years) 15” View Sonic Monitor
ATX Cabinet (MS 06/0 (1 Year) ATX Cabinet (MS 01/02/03/04
PS/2 Key Board PS/2 Key Board
Optical Mouse Optical Mouse
i SONY DVD Writer
UPS Power tree

(1 Year)
(1 Year)

Lrﬁl&i@ﬂﬁ?_uj LOI & 6l ¢
wyiil.ererd (UPS) wmmid
Guoresfimmir (Monltor)_u- _

@wfrﬁsﬂ@&u]@s
FaavallHone Seellall

NELLIADY

TEKNEL COMPUTERS & TECHNOLOGY
364/364, Kodikamam Road,

CHAVAKACHCHERI

SCOT COMPUTER CENTRE
Katkuly 1%t Lane,
Post Office Road,
Chavakachcheri.
T.P:- 0776701394

JAFFNA

MARSHA SYSTEMS (PVT) LTD
# 74, Kannathiddy Junction,
Jaffna.

T.P:- 0212229418

0777667108

Nelliady.
TP 0777069934
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