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Elcctronic Mail

What is Electronic Mail?

Electronic mail, or Email, is the term used to describe the tool which allows
one computer usetr to send a message to one or more other computer users over a
computer network in a digital form. Email can be sent internally to membets of an
organization through their internal computer network or they can be sent externally
to anyone in the wotld by using the network of computer networks that make up the
internet.

It’s very similar to our traditional mail system with post boxes, post offices,
envelopes and addresses. The difference is that instead of Srilankan Post delivering
your messages around the globe for you, messages are sent electronically to other
computer users via the computer network (the internet) taking 2 fraction of the time
to get there AND, you don’t have to walk to the letter box!

Just as you can send attachments with your letters in the normal post (snail
mail) you can also send computer documents, graphics, softwate or anything else that
can be turned into a digital form attached to an email message.

How does it Work?

In order for messages to be sent from one computer to another, your message
needs to be converted into a digital form and forwarded to a computer that acts as a
mail server or post office. This mail server sorts and directs your mail for you. The
only way this mail server can direct mail though, to all users is by being connected to
a network that all the users are also connected to.

Mail server with a local network can be internal (a stand-alone network)
which means you can only send email to other users on that network. If your mail
server is connected to the Internet you can also send your email messages to any
other computer user that is connected to the internet anywhere in the world because
the internet is a network of all the little networks of organizations around the world:
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This mail server can be within your organization ot with an [nternet Service
Provider, so you would connect to it by logging into your email account. When you
send your email message, the mail server decides whether the message is to be passed
on to a user on its immediate network or it will pass it onto another mail server on
another network closest to it through these combination of networks and each mail
server keeps passing it on until it reaches its intended destnation. This is known as
the ‘store’ and ‘forward’ system, storing your message at various points on the path to
its receiver waiting for the link to be free for it to forward your message on the next
part of its journey.

The digital data can be broken up and follow different paths (go through
different mail servers) to gets to its destination but always meets up when it gets to
the post office or mail server of the recipient. The mail will stay at the post office
until the recipient decide to collect it which is done by logging into their email account.

What Do You Need?

Email Software : In order to read or send any electronic mail you will need
special software. Eudora is one of the most commonly used sofrware packages and
comes 10 two versions. Eudora Lite can be downloaded from the Eudora website and
used without charge. Eudora Pro - a more advanced version of the software can be
purchased from most leading software suppliers. The Eudora website can help you
locate a supplier closest to you. Fudora can be used on both IBM compatible and
Macintosh computers. Microsofts Outlook Express is also a popular email software
package.

Web browsers like Netscape and Explorer now have an email function also
but they are not as sophisticated and rchiable as Eudora and Internet Exchange. One
benefit of this type of email package 1s that where addresses of World Wide Web
pages are given in the body of the message you can click on the address and the
browser will automatically display the page. Eudora also has this ability.

Email Account : To become an email user you need to have an email account
set up fot you by an Internet Service Provider or your organization. This would
normally occur automatically when you get your internet connection if vou're setring
up your account prvately. With a school or business you would normally gain access
to email by talking to your technical advisor where a user account will be set up for
you. When you get your account you will be given an email address, a Username and
a password which you would use to access your email.

You can obtain free email accounts through certain web sites on the internet.
You check your mail through your web browser by looking at a web page, typing in

your name and password. These types of services are nowhere near as secdre as
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having your own email softwate on your own computer and can be slow with delays.
They are free though and provide additional services such as receiving regular news
from various sites of your choosing One such site is the Hotmail Site.

Email Address : Each email user is given an email address which distinguishes
them from cach other like your name and street address distinguish your house from
your neighbors. Your email address is usually your Username or User ID, plus the
domain name of the computer through which you normally gain access to the internet
with an @ symbol in-between.. - (sofweb@edumail vic.gov.au). As you can see here
my Username is ‘sofweb’ and the domain name for the Department of Education,
Employment and Training (where I work) i1s edumail.vicgovau . Your Username
doesn’t necessarily have to be your real name it can be a variation or any name of
your choosing - eg. (wizard@edumail.vic.gov.au)

Setting Up Your Email Account : After installing your Email Software and
setting up your email account with your Interner Service Provider, you need to set
the software up with details like your Username, password, email address and mail
server, The Internet Service Provider will normally give you all of this information
which you will need to include in the set up. With Windows 98, MIE, 2000, or XP you
follow the prompts and include the details the provider has given you. If you are not
setting your account up privately your technician should do all of this for you.

With free email accounts like Hotmail you do not need to download any
software and the instructions are usually simple to follow, and provided on the website.

Interpreting Email Addresses

Standard naming rules are used for domain names which show the type of
organizations and country the people have internet accounts with, and because of
this you can remember email addresses as well as web site addresses with greater
case. You can also work out where a person comes from by looking at the email
address.

For example, if you received an email message from J.Smith@zoo.otg.au you
could tell from the domain name that this message came from Australia (AU) from a
non-profit organization (ORG) which is the Zoo which is an acronym for Melbourne
Zoo. i

Here is a sample of some of the standard naming rules used.
Name Description

tom Commercial Organizations
edu Educational Insttutions
org Non-profit organizations
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net Networks

gov Non-military govetnment otganizations
mil Military government otganizations

int International organizations

Name Description

au Australia

uk United Kingdom

fr France

Ik Srilanka

In some cases email addresses do not include a country code. This is often the case
with email addresses of users from the United States but this is also becoming more

common in other countties.

Sending Email

Email messages are often less formal than letters and can sometimes be as
short as one single word. Because it is treated more casually than a formal letter
sometimes people aren’t as careful with what they say in an email message. You
should refer to our Netiquette guide and Email Style Guide for some tips on writing
your email messages.

Anatomy of an Email Message

Recipients Name & Address : You can’t send email without having the
other person’s full email address. Without it its like mailing an envelope without any
address on it. Just as you would put the person’s name and address on the envelope,
you would put their email address, comprised of their Username and domain name,
on the email message. You can include theit real name in the message also.

Email Message : Most email packages allow you to set up an email address
book so that you only need to click on the person you would like to send the message
to once you have put them in your book. All you nced to do is use the automatic
addressing feature to transfer the address to your new message.

As you would normally put your return name and address on the back of an envelope
so the message can be returned to you if there is a problem - you can include this on
your email software when you set it up so it does the same with the email messages
you send.

Return Name and Address : The name and the e-mail address of the
person to whom the reply mail will go

NATIONAL DIPLC [N ENGLIS




Subject : If you type in the subject, this subject header will show up on their
email program so that they get an idea of what your message is about - you can type
in Urgent! to let the recipient know to open it right away.

Time & Date : The email program automatically puts in the time, the date.
Main Body : This is where you type the main body of your message.

Attachments ; Documents can also be attached to email messages. To attach
a document ot other type of digital file to an outgoing message, select Attach File
from the Message menu.. A standard dialogue box will be displayed. Select the
document you want to send and click OK. The location of the file will appear after
the Attachments: field of the header. When the message is sent the attachment will be
located and sent also. BEWARE! When you are sending attachments please ensute
that the person you are sending to will be able to “read” (open) the file. Check to find
out if they have the correct software and the correct version of that software. If in
doubt save word processot documents as .rtf - most word processots can read this
type of file, although you may lose some formatting in the process.

CC (carbon copy) : You can forward a copy of your message to the user you
include here. All you need to do is include their email address in this section.

BCC (blind carbon copy) : This field allows you to send a copy of a
message to someone else without the otiginal recipient knowing.

Checking for Email

To check if there is any new mail you have to login to your email software
with your account. To do that you open the software, your Username will automatically
come up and your password will be requested. After you type in your password your
email program will connect to your mailbox at your post office to see if there is any
mail waiting for you. If there is it will download the messages to your computer and
tell you you have new mail. You click on OK, and then just click on the new messages
that you have to open them. You can tell they are new by the unopened markers next
to them.

New Mail

If you want to make the best use of email make sure to check regularly for
incoming mail and reply as soon as possible. The benefit of email is its ease of use in
sending, receiving AND replying promptly.
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‘Remote Access

You don’t have to use the same computer to access your email, you can access
it remotely from other computers as long as the computer has email software and
you know the domain name of your mail setver and your user details.

Reply Command

The email program has an automatic reply command, which will instruct it to
prepare an email reply to go to the sender of the email. The program automatically
insert the senders email address, and by default the same subject headet. You have
the option of including the original text in the message when you reply so that you
can refer to points in it.

Bounced Email

Oceasionally you will get email returned to you that has “bounced”, this happens
if you type the address incotrectly or the user has cancelled their account. It will be
returned to you with an etror message telling you why it couldn’t be delivered like -
“this message could not be delivered as there was no email account or mail box for
this person”. It is very important to get the address exactly right including all underscores
and full stops.

What 1s e-mail and how does it work?
What do we need for an e-mail access?
What is the structure of an e-mail address?

b 1D —

What is the Anatomy of an Email Message?
What 1s meant by CC and BCC in an e-mail message?

EES

Why does an e-mail message bounce?

BBl 2676 GUFQIMIEEIETIUD SUBBHE SIUUL BT SiTHHERBMETILD IpSHaLD.
Please don't mind it. He is always like that. s0uTs Hanaibs GasmiLmb. Sisisd
SUGUTHID  SILIG HHIT 60l
Come and see him tomorrow. Sisuenell BTewst elbsil LY.
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What happened to the machine? @uip#IsADHE& eien BLbSSI?

The wheel is broken. F&&flb 2 _aLbaE oL gl

Who broke it? winy sing 2L SH5E7

There was a power failure. I tried to rotate by hand. fle HLEED BEHSS. BT
BT &Om (pubFSHEHear

Don’t talk nonsense. SIHHL SEVMON HMBHSTEH.

It is all because of you. @@He0eMD 2 _6HeITELSHT6I.

It was done merely by mistake. b, @& SHaumssons wWLED Bspbs Il
[ beg your pardon. preil 2 missiLiD weefliysd Gl alGpsi.

Sunthar, you said the result has been released. How about yours? &ibs] B G Tedeuii
CupCumisst oPalssiul B allLsTE. 2 sigumiws suug?

[ was just joking Result is going to be released only next weck. prer uslpE®H
GareiCars. GumBupIssT SIBSHaTIL HTer GeausfulouL o siTegl.

Vignesh, what are you doing here. I think you are here for 2 long time. ell&Caad. B
GuGs el QFUECETHIQGSSDMI. Hrel BevaibACner B Bapw CHoTs
EWmBs GEmbSmTl sisiml.

Yes. [ am waiting for Sumathy. [ have been waiting for 2 hours. ouib [BTed FILD &) &b ETE
ETHEHIG0ETaH BoHECns. Brar @yau@ wenGhyLTs &1 g &1 G Hm e B
B\l Gmeir

Are you not going home now? § @ulurs o566 Burui & Gamsm B
Bmssalsamawr? (CuTsallsbsnalLIT)

No. I am leaving now: [ can’t wait any longer, @ebsmsv. BiTeil @nGurs UplinGalEmsr.
seiieey @HmE Cwsd STHSGES (PGUITSI.

Suresh, Where were you? I could not see you at home. &Ggerd B eiCas B\mhsmi?
BIsT 2 gienen afllgsd LTTHE (PYHHB 6.

Yes. 1 have been out since morning, b prer  sremsouled®bas  Geusfiullsogmes
Bnba BmHbHSCD.

Whete is Mahesh then? swiGur wEsad amGs?

He was also with me. He is now at home. Sisusnild ssiignIL6l BTl SHHHT6H.
BEUBUT Sieus el lgsd BEHbEImmai.

Menaka, are you coming to evening class? Guensr, B UsirGary AGUUHEG
abH0ETE BosEMwuT (auGsSpTwT)? -

No. Pm feeling sleepy. I am going home now. @sbenev. siadHH HNHHD AGSIDS!.
presr @UBurs e BHe GuraslGmedr,

Why? Did not you sleep well last night? gar! © &LbH By bODIE SIS
eflsDsmeuLLIT?
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Yes. I did not sleep well. @ilb, BiTell BETOTS HIES silsbemes.
How about you? iiBur § silug?
I had 2 sound sleep last night. Gpip @refied HeimTHd FHmi Gorsi

My room is locked. Is there anybody inside? ssiignisnL Ll Sie0(D UL ol ® GossEna.
wrprengs 2 sGsn Gmssmi sent?

No. There is nobody inside. @lsbensv. SIRIGS WITEHD a_gi1@em BsLansy.

It is locked from outside. The key is on the fridge. oip1 Gawsfiiussons YULOULE
Anédng. Apuy Gl FTsabEuREE God BESEDHI-

Have you finished your work? 5 2 _sigiemL 1Ll Grusmsuemil (pigHel Bmsspmur?
No. [ haven't finished it yet. @lsbeme0, sl Bleianib Bad (Wpdss BHssaTme.
You have taken a long time. £ Geoug CEIL aBHE SombEmmi.

Yes. But there were lots of things left in between. I had to finish all of them. b,
suamsy oime G G Benpw ellBULG AmeAmEl. BT DIHe TE0EUTRIHDBULID
(WipdsGaamiy SEHHE-

It is ok. Try to finish it fast. 2B (. @smg, aflengeuteds (pighs (pund GFul.

Are you also coming to class? BUD QIGULSE albs Qoren® Smpoamiun?
Yes. T will get ready. auib, Brest sumpnBeusi (HwimyralCne)

It is already late. Bf ghoEmba HTOHDTE B mEHSHDHI.

Just wait. Pll be ready in a moment. Q&nghFld Hrogumss HTa  GEMHUTED
ST Bme0.

It is 7 o’ clock now. Don't you have any plan to go to school? AICuUTEH o
wefluTs BosEns. B UL grmese Curdansbes gomaus S EsvemsuiLim?
The school bus has already gone. Why did you not wake me up? UTL&Teme0  Lierd
ghsaBal GUN BmeEADEH. ssiemer B gel apLueTs0smsD.

I woke you up. You did not get up. el 2_&ilensn sipl I Gemedr. B sTUPLEUISTB0EME0.
You could have pouted some water. B G&TEhaD semianl] exmrl ElHoHeeuTD.

I did that. You shouted. siang mrel GauiBse. B SHiligsimul.

What can I do now? How can I go to school? ®reilt @UGLT st6iisn Gl pgub?
BIsT eIy UL STenevs@; GUTspgub?

[f you can’t go to school, go to market and get me some vegetables. 1 UTL FTme0bHES
BuUTe (PIQWITEH SIETDITE FhnHoE CUNL saib@ CeTehsld DJehEy GUTMRIE] UM,

Somebody is knocking at the door. WGy &HMmeISH S ECETEN B BheEImT]H6i.
Who is knocking at the door? &gemel Wiy S Goug?

Nobody is answering. Who is that? Wb L GFTsusuailsvema. a{g,] wiry?

It may be Police. 215 GuTelerd % SHSHEITID.
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No. It can’t be Police. Police will say something. @sbenev. @& Gureieurs
AEssupRUTE. GUTelan gHTag CFTsiauT] 6.

Then, it should be a beggar o1i8ur @& Usmssamans BHHs GouswrBLb.
Beggar will answer. [t can’t be beggar. VEmsssnmyar ugled Gomseurer. @&l
UFengdatreamyb Bmébs (LpiguimEl.

[t can be a thief. Dont speak loudly. @& ssiaens @Odd (WPQUID. FHHOMH
BmHHEE CousmiLmD.

He is still knocking, Call our neighbours and ask who is standing at our deor outside.
st Getaib HLsCETEE SnsADT. ausd ULGHS LG s
HUULE wif amsEpoLy ss5as@¢ Casftu PHamp Csraid S6sSns
stetim Gepeit?

Yes. There is a dog outside. It is knocking the door with his tail. <yb. GeuefiGu G
BTl GGEADE. B SA@IDLIL TS 556 SHBSDH.

Someone has come to see you. 2_HiEmen Fhess Wil abSGHSBT].
Who is that? Ask him to come in. wiry oiH7 2 66 surd GFTeLIBISHET

Where is Mohan now? @0Gur Gurssn smids?

I don’t know where he is. sieusi amGs aeip sensE Gaflwnisianso.

When did you see him last? § eiGur iauemen seLdluns UTFSHST?

He came home last week. Siouer sLbES eaungb ol Bd@E aibHTa.

Did he say anything about his new job? Sisush gHTaug HEH@IMLW Ll Calemevan
um  GlermeteorTen ?

No. He was totally new to that. @sbemsv. Sieuell (pHOIOTL DIBDG Ya sremeusarmil
BpHSBTe.

He said that he will tell about that, when he comes next. Sieuenr  Glg e e e
SDBHHPHD AGLEUTS SiMSUUBY C&TaaIHTES.

Your nose is running. 2 &l WPH& QUSIHDHI.

Yes. [ have cold. sub eiand@ Sgwe RHSS DS

Take some anti-biotic gJHTeIgI (@ienfl sou(b)Bwrlyderd) wohHal si.

Yes. T have started it from the morning b Breil srensouled BHHS NS
bisHs BmbHEneai.

Do you want anything to drink?.  GRUUSDE FHTUS Gausmr(pon?
Yes. but I don’t want anything special. Get a glass of water. Qub emed aasE G
alGagauptd GeausmiLTD. @ LM Hedienly QsTeam .,

I have some work at home. I am leaving now: el 6filigsb Geuemsv meuHHI G\pdaI8meait.

Brer @Gur ynlu@sGmedr.

Don’t forget to come early tomotrow. Bisnsn FHE (WekaISTSCa SUTLOm&ETEH.
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[ am tired now Brer @UELTH Wsabd Semstlurs @ Gme.

Go and relax for a while. Bury smmt @uisy aBSHHIECETSI.

What time are we supposed to leave from here? prmset @ng BGhHa ddHHmel
wenfllsE UBLUGSEDTLDL?

We can leave in another 4 hours. You can rest for two hours. BIMGsT 2BHS BT
snfihBHWUTHST0 UBLUL (Wpigud. B SFai® wenll GHID @uICsuBHs (LU,

Is thete any wotk that is assigned to me? eaans@ HSSIULL  gHTaugH Gorsmeo
BosEns?

Yes. There is something important to do. oub #lev  ps@lwintar Gasmen Gauiu
BouamTigU[sTTaTI &I,

Did you see Rajan that day? & Sidipl Jregemen umysgluin?

Yes. He spent nearly one hour with us. SIIb  Si6ualr  6THIBETHL 60 aﬂl_l._;f,g,l_i_ )
wsnll CHIL HIPSHHT6.

Why? Did not you see him? gaii? £ iguenen LTjdbsafstmsouim?

Yes. I did not come that day. gilb. BTell Siiml auFelisiemey.

Why didn’t you come that day? § Sieliml gei auFaisbenso?

I had to go to the Hospital. I came home late. [Hrail ensusaiu Frevsudg GUTS
Geusing BmHHSE. Hre el BHeE HTLHOTE aubBHe.

Rajan will come again next month. e SiBHE WIHWD WeaiBld aIHAITEL.
Good. I desperately want to meet him. B&V60gHI. BI6T HemNQlILITE DsUHN FhElds
el (LD |5 Bmsir

Hi Suresh. How are you? &Brag. B iUy Seasemrul?

Sorry. You are mistaken. I am Ramesh. Suresh’s brother.. wslisésalb. B SHeaipiGHearsL)
Ufibais Garsmi@sisnml. Brel J6oad. sGradsnenwi FEaTHIE.

Oh. Is it? It has been a long time since I met Suresh. How is he now? ol
Bren &Gremeny Fhdba e BrisenTal el Lgl. s sl SmbEmre.
He is now in Colombo, He is in business. sisusit @UGUTEH Gemipibtisd G maaimmeai.
Sieuelr afwmurgid GeElsprsr. (Siesr aflurTuryhalsy EmdbSmme.)

Are you coming Jegan? Giggser [ aubHiGsTmGSSEDILITT (sumEmIuT)

Yes. In another one hour. b iBhs GO LS UTmWHS

You said you will be ready by 5. B Gorearemyl. @mbs walsHEG B SHWIITS
@iyl sTserml.

Yes. But my work is not yet over. guib. 161 Gauemev Saiigmid (Lpiguinflstensv.

You know we have to be there before 5.30 2_mb@g Gaflujb Brmsst 530 wallde
(erurs omBs @ApéEs GG seam

NATIONAL DIPLOMA () IN ENGLESH




It takes only 15 minutes from here. We can be there on time. @& @R&EGHE 15
Bl Bissit HTel 6IBHGD. Brasst Fiwra CEISHADEG MG SHSSIPQUID.
Ok. Then I go home and come in another 10 minutes. #fl. wiGur pred allGEG
Guml 2iBHs 10 Bl GHH sumasGmesr.

Maran. How are you? Are you here for a long? wrpel. Beissit sy @mbaptyssi?
BhiEsT Geug Grrors @mBs @médnirsenT?

Yes. I am here from 3 O’clock. I am waiting for a long for you. sy [Breil  apsim
wafluled Bohs @mbs BDEsLCpsl. Hrar 2 RspédsTs G GHIL
BT &S mHESHe0.

Oh. You have come too eatly. . §. Priser Qaug (warsnsrsBe subgsiafyssi
Actually today I am late by half an hour. 2_sdienwoulsd ety Hresl Sisngwswll GEHTLD
HIDFHLOTE  6H I (a5 Cmar.

Anyway, what brought you here? siliuQuiGhsTaubd, BES6T albs HIF6HILD.

I wish to talk to you. ®rer 2_missfiLbn Bue allmibysGmes.

I've come to seck your advice. Breit o_migsaiL oBanrsanen Gal & sufbgisGere.
Good. What do you want to know from me? BeUsv&. elaiial b EGHE  slsoren
SO subGlaiTsTiyHait.

I have got a job from a private company and the pay is very high. preit g Heflwny
Boisuaibhgls0 Bauensy GLBDIsTEsTa. SisuFSEmanLWw Liguh 1% Sifsib.

I am also expecting a government job. I am confused about which job to join. Brer
27F Gousmsvenin stETUTTHECmei. oibs Bausneoulsy BaTalEHsm GLolLLTS
BB Cmear.

Good. In my opinion private firms are doing well these days. pebevg). ssirenen GUTBIHS
suemyy HHBUTHI HellwT] BoysueaibssT Bamrs CFulsaimet.

Also you have more opportunity to enhance yourself in private firms. 21B6H1H
2 ssmsnr  Eeitgub el fla|uBSHAECETAASMHEG Salwun] Bpaarsais) B
FHHTLULIRISET 2_sisTen.

And as you say the pay is also high, 2156513 1§ GeTsd@mmi FbusT(Iph Si8)&6GI0sImI.
you may join that. stent@ey 5 =udist Gaysom.

but make sure the firm is well established and reliable. gueimsd oibs Bmeued
Beo sy [Bleneuhblms SUUL LAsaumSWL . B LN &S e s wiren 6 & el Lisn5uid
2 mIBUUGHH EC ST

Hello, is it Techno Universe. &8sur. @& G g8 usfGaisron?

Yes, speaking How may I help you? oub GuasdlBpsir. Breh siliug 2_MEEHHE
o_Hausomp? .

[ sent an application for the post of Programmer. Breil LBIMé&Smnomasnsr g
eflsmireni LD gL hHE S

May [ know your name? [Hrell 2 missl Guwsny sifusorion?
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I am Karthik from Mannar. I sent it last week. weirenmfled GmbEH STJHHH. BT
Bens sLBS gD ienllGeredr.

Yes. Your letter has just been received. 2_missit ssb Sl bslbubn SGESBEHI.
We will let you know about this in another one week. @ai@id @m aTyHH6D
Amslupnr o msEndsE PLSSHETLD

Thank you. me&i

uuipd 3

BBy 266N suFEMIGMETLLD SeubiBE STUULGETET HNTHHHIBEMETILLD 61(LHSHLD.

There was so much traffic; I could not cross the street.
286 arsao GEfFsd BEbsol, sy efFmu GoHFL (Wipwelsmes

Neither the main office nor the branch offices are open.
HDRMID SigNalesGor Samel DigvlslesRISEGT FmbHEalsans

His friends, as well as his sister, are about to leave.
DiUDIHL L BalLUTEEHD Sl Fearsflun GaefGu Bure EaboHr]Hsit

He would be thrilled if he could learn to ride a hotse.
GHBUTL L SHHGHET Sinled 2 HETsb DL bIHlGULTE

QOur friends were able to visit us yesterday morning,
GIDEl BERILTEsT GEOpibaTens DL auBsDE Swaicrulkhbshs!

Niranjan has travelled a lot. He can speak many languages.
BBehagell SIFHSWOTS LILIEMLIULIQHSB DTN, Ssuer Lsd Glomfissi SambHse (Lpigud

I’'m not sure but Jane may come to see me this afternoon.
Bredt molsmswres Garseoaisisnen paired Ggpell Geim WHWID sTedTenei
LTS  6UJs0mLD

You should eat more vegetables because they are healthy.

B slLmud o@se wrssd emiiL GeusiBlh gGaremis maiss G
&, By e &l LT ETem sy

I wanted to help him but he said he could do it himself.

Bral Siumib@ 2 sall Geuiy ellmbUGearer, LamTed SIsued GFTsIsITa DI66IT6sD
Siengs GFuiu (pigLGLosim

Last week my tabbit ran away and I haven’t found it yet.
SLES S (Wpulsh ol L& Brer @] SnsHd Sramaisisns
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You should apply to the local council for that position.
B oibs uslésE 2 el fbe alaiamiliss CasmGn

Does it save time if you take the path through the wood?
STR&6MN@ILTE B BLbSTS GBI WFFULGHSILGLT?

Have You ever left a restaurant without paying the bill?
BhssT elCLTSETaIE TiuT GalBdhamw el § areg QenGasTiosd QFmpisiafissm?

I’ve just been appointed assistant at the local library.
2_eiteHt BEIVsHAs0 Hrel @BUCUTEHISTET 2 _safwrenrs Bundssiu G e

When you were a child did you have to practise the piano?
BassT Gubmeswurs Emhs Gurg UtwnBerm andlés Gausnguimbast?

He usually speaks so quickly that I don’t understand him
Sieushl suPENDWTE allengeuTsd SanHLIUTE DiHaTs0 slsienTsy eflemmidsso\smsisn
(pipwisisbenso i

The children were frightened because it was getting dark.
GUhmaseT LWl L Tiser gClaraimmed EYmem ST s hhHS!

I have not seen him for three yeats [ wonder where he is.
BT6H (el 6U(BLMEIGEITE Slsuameid sTowalleoasy ojeuel emBs  seim
S Fsflwutin@aCmeit

You have been walking too fast. That’s why you are tired.
wE&sm s Caswrs BLHH OBTMRGHITH SIHETR ST
SEETLILSHL B &5 (H&H ST T S 61T

I am going to paint the walls in black and white stripes.
BI&l Oibs Hauan] Sl Geusiienst CarBEsmne eufewid Sl GumTaGme

Pve lent you my car once. I am not going to do it again.
BTl 61637 SMen] 2_edb@ gheETs0 Erausy HhasTGmer. oims WGl Gl
BursiFlshensy

It you learn another language you will get a better job.
B GauGmrm Gomfl sHmTe b @ B g Gaiesvsmiul GumisTy)

They are pulling down all the old houses in this street.
Bpe ofplufa o aier umpw afGssl AT DU  DeuFSe
@y & 516 Gl & T 681G (58 & BT &6 2

I'd love to, but I'm afraid I will be doing my exam then.

sisb@ allplub, ouemsd Brer LwutuGECpar(Hamarss8pa) SButg Hisl
sranidl Ufl eng GaFlgCsrsamgmubLis :
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If you can’t remember his number you'd better look it up.

SgmLIL @eEEsams EHTUSL meubHHIS6STsT (ppTGHaEmTsd B Lmililig
[BEVEV

He won'’t get up early so he never catches the fast train.

Siauas)  Galemelh@ 610 (PRIUTH  SiHeaTed Sieusl @6 GuTHID ealloieay
ymasWlysdHms  LTglugslsoenso

If I'd know your house was so cold I would not have come.
o msELW oG Gsaisme @GaljTe GesSG0wsan CsfHSmhEHTs0 B
aUb& (HEHS oML CL &

The dinosaur is said to have been tather a stupid animal.
sLaBam @6 wlLish Wpsors Guhalnss CeasmiGbwsan Smpuufssms

Before giving evidence you must swear to speak the truth.
sl demens GaETRUUSHE (e Bhser 2 simn GFroams 2 mElIuBHS
Cousbi(BLDd

They wanted to get to the top of the hill before suntise.
GABWTHLSHISE (Weiil| CamsulFflamu el GausmngulahbHissr

He left his rifle outside so as not to frighten his wife.
e Hal Hlausms CeaaflGu el GallLrar oisarmsd e allenul
LILIGHTLI(G & el a0 smen =

I expect they’ll send him home at the end of the week.

Brer Benemsa Cnet sisufaar eumen sty @piFulsy el Bhe gl s
sTailmi

If I don’t take it back tomorrow I'll have to pay a fine.

BTl Brensn Sismd Wy siBbsrall Lied His Ghph CFguss CaamiBo

£Blp o 66T AIFMTRIGMETULD HUDNIBSTsT HLOD DSHSHHSMETUID TILSHLD.

You've been a great help to me; one day I will repay you.
If you had to, could you go without food for a week?
Visitors must not walk about the church during a service.
If you want the time, pick up the receiver and dial 8081;
I saw so many flowers that I could not identify them all.
The visibility was too poor for the mountains to be seen.
The kettle, in contrast to the saucepans is pitch black.
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At the equator, sunrise occurs at the same time each day.
He believes he will reach the Mahawell River in a few days.
You thought we could reach our destination by nightfall.
Tony Blair became the Prime Minister of England in 1997.
You must have a passport to visit most foreign countries.
He speaks a lot of languages but he cannot speak Chinese.
Mary, is this your bike? No, my bike is behind the house.
When did the Americans drop the atomic bomb on Hiroshima?
How often do you play tennis? I usually play once a week.

I told Ravi to look after his big sister while I was away.
Will it be necessary for me to take the whole exam again?
He can’t have e‘;(,aped by this window because it is barred,
You can’t have had a very good dinner if you only paid S'S
They are digging an enormous hole just outside my gate.
Do you hear the wind? it is blowing very strongly tonight.
The burglar was opening the safe when he heard footsteps.
I was having a very interesting conversation with Mr Dhara.
She was wearing a blue dress and was looking very pretty.

I have been eating nothing but bananas for the last month.

I have been asking you to mend that window for six weeks.
Someaone has been using my bicycle. The chain’s fallen off.
No, she has not been crying, she has been peeling onions.
I've been trying to open this door for forty-five minutes.
Yes, here you are. Are you going to make a telephone call?

I can do it easily because I will be seeing him tomorrow.

I expect the water will be flowing down the stairs by now.

I will not have that boy in my class, He is far too noisy.

Will you kindly explain why you didn’t do what I told you?

I will lend you my cassctte recorder whenever you want it.
They will be astonished when they see how slowly he works.
When you come back I will have finished all the housework.
When we reach Crewe we will have done half of the journey.
When we have had our injections I expect we'll feel awful/
My father will be furious when he sees what you have done.
We can’t have a fire here until we have swept the chimney.
Don'’t jump out of the aeroplane untl the pilot says ‘Gol”

I saw the plane crash into the hill and burst into flames.

[ used to drink whisky with my meals also but I don’t now
The package is too thick to push it through the letterbox

It is advisable that we should leave the house separately.

It is said that the earth was ungmall; part of the sun.

It can not have been my youngest sister as she is abroad.

As a result of listening at keyholes he learnt many facts
The horse won’t be well enough to run in tomorrow’s race.
Finding no one at home, he left the house in a bad temper.
Riding in his first race, his horse fell at the last jump.
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I've bought a harp. They are delivering it this afternoon.
Boys of sixteen to eighteen are to man this training ship.
The runways are being lengthened at all the main airports.
They don’t want young children to be able to turn them on.
I'm having a few friends in to a coffee tomotrow evening,
Peter’s at the office but you could get him on the phone.

At most meetings people vote by raising their right hands.
I’ve come without any money could you possibly lend meRs50?
The tree just missed the roof; we had a very lucky escape.

I had my instructions and I knew exactly what I was to do.

if it is wet there will be long queues on the Underground.
Candidates must not bring books into the examination room.
He believed he would reach the Amazon River in a few days.
If they gave us their address, we could send them a card.
That must be our landlord; [ would recognize him anywhere.
I’m happy that he came to the conclusion that I was right.

I was able to finish my homework in half an hour today.
This test will be very difficult. So you must learn a lot.

She wanted to open the door but she couldn’t find the key.

I don’t feel well enough to go to the station to meet hem.

I didn’t recognize the voice at the other end of the line,

You will not have to wotk hard when you come to my school.
I’'m busy at the moment. [ am redecorating the sitting room.

I know but I want to be early, as their sale starts today.
He immediately put ort his torch and crawled under the bed.
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